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Extra Ordinary Leave to be counted
for increment,

Compensatory Local Allowance and House
Rent allowance..Drawal of- During Leave.
Maharashtra Released Defence Services
Personnel ( Fixation of Pay and Seniority)
Rules 1974....Orders. :
Regulation of Increments on the First day of
the Month.
Regulation of Increments on the First day of
the Month.
Regulation of Increments on the First day of
the Month. .
House Rent Allowance and Compensatory
Local Allowance drawal of duting leave
preparatory to Retirement. :
Weekly Holiday to Police Inspectors and

Police Sub-Inspectors and to provide financial

assistance and the additional 15 days
earned leave.
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Travel concession to Govt.Servant

during regular leave.

—0—

Forfelture of rlght to traveling allowance ,

if the Claim is not preferred within one year.

Travelling allow,Daily Allow,Transfer T.A.

Conveyance And Permanent traveling
allowance can not be claimed After one year.

(Amendment to B.C.S.R.).

Administrative Staff College. Drawal of Pay

And allowances by the Officers attending
the training Programme.

Clarification regarding revised T. Allow Rules
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Grant of free Travel facility to

Police Officers and Men.
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Advance of Pay to Govt. Servant on

the eve of important Festivals. F.D. 22.10.1956
T3 9 ¥ T BT HIFEId T
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G.P. Fund and the Contributory Provided

Fund... Necessary check of admissibility

of Advances to subscribers. . GAD. 09.10.1961
The Gen.Providend Fund and the Contrlbutory

fund.....Advances from the P.F.Accounts are

sanctioned only when the purpose for which the

advance is asked in genuine and is admissible. GAD. 09.10.1961

[EaT wran udte SO gogrEEd . L. .. AU R4 .20 8RR
Travel concession to Govt.Servant

during regular leave. . F.D. 23.10.1963
Travel concession to Govt. Servant durlng

regular Leave. F.D 15.04.1964
Disbursement of Prowdend Fund money to

persons on behalf of minor. . , GAD 10.08.1965
Extra Ordinary Leave to be counted for

Increment. y F.D. 19.06.1967

Forfeiture of right to travellng aIIowance

if the claim is not preferred within one year. F.D. 20.01.1969
Travelling allow,Daily Allow, Transfer

T.A.,Conveyance And Permanent

traveling Allowance can not be claimed

After one year.(Amendment to (B.C.S.R.).. F.D 27.03.1969

Compensatory Local Allowance and House

Rent allowance..Drawal of- During Leave. FD  29.08.1969
Loss through misappropriation,defalcation,
Embezzlement etc., Mode of redrawal for the. 05.05.1971

The requisitions received from the LokAyukta

for information, report or documents by the

Departments of the Secretariate, Head of

Departments etc..Expeditious compliance of. GAD 13.06.1973.
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Summonses issued by Lok Ayukta or Up Lok

Ayukta under Section 11 of the Maharashtra

Lok Ayukta & Upa Lok Ayukta Act 1971. GAD
Disbursement of Providend Fund money to

persons on behalf of minor. . . GAD
Maharashtra Released defence Services

Personnel ( Fixation of Pay and Seniority )

Rules 1974. Orders . . GAD
Regulation of Increments on the Flrst day
of the Month. . F.D.

Administrative Staff College Drawal of Pay
and Allowances by the Officers attending

the training Programme. .. . GAD
Retention of Govt. Telephones after

retirement.. ... request for. .. . GAD
Arrangement during leave of Class Il

having & Disbursement power. . F.D.
Regulation of Increments on the First day

of the Month. . F.D.
Regulation of Increments on the Flrst day

of the Month. . . . F.D.
9T AT ATEHAT AT BT A% BIUATEIE. . Te
Deposit Linked Insurance Scheme for

Subscribers to the Provident Fund.. FD.

Procedure to be followed in regard to
obtaining remarks/ pinions from subordinate

offices. . ) GAD
.Prompt disposal of Govt. Bussmess and
need to issue reminders ....... Circular from.. GAD

House Rent Allowance and Compensatory
Local Allowance —Drawal of during leave

Preparatory to retirerment. . FD
Clarification regading revised Travelllng

Allowance rules. . . . FD
Cheques... Issue Fresh... in lieu of lost

and stoppage of payment of the lost. . F.D.
Regarding Special Pay for additional Charge. GAD
PN bl -~ ATEIhI-aTeT AT ATE el G - At

System of Police Orderlies...... Abolition of.... Home
Cases to be treated as dormant cases.. Circular.. GAD
Weekly Holiday to Police Inspectors and Police

Sub Inspectors and to provide financial assistance

and additional 15 days earned leave. . Home
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Employees of Z.P Dlsquallflcatlon for
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Advanced Increments:- Grant of- to Govt.
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Grant of free Travel facility to Police
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Bombay General PrOVIdend Fund (Second
Amendment ) Rules 1981....Notification.. GAD
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Guiding principles for reimbursement of

Medical Expenses to Govt. servants for

private treatment in emergent circumstances.. P.Health
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Grant of House Building Advance... Creation of Second
Mortgage in respect of additional loans obtained from

Certain types of Financial Institutions. .... FD
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Simplification of the existing procedure for
reimbursement of Medical expenses admissible
under the Maharashtra State services

(Medical attendance) Rules,

1961.

P.Health
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Medical facilities to Govt. servants..
sanction of an advance for Heart Operation

and Kedney transplantation.
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Guidelines for reimbursement of medical
expences incurred on medical treatment

received abroad and specialists treatment

received in India. Publice Health
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Subject:- Extraordinary leave to be counted for ..

GRFD No. INC 1063/9850/242/V/, dated 19™ June ,1967.

In exercise of the powers conferred by the proviso to Article 309 of the
Constitution of India the Governor of Maharashtra is pleased to direct that the following
amendment shall be made in the Bombay Civil Services Rules, 1959,Volume I first
Edition.

These rules may be called the Bombay Civil Services Rule ( Amendment ) Rules
1967.

1. Insub-clause (i) and (ii) of clause ( b ) of Rule 50 for the words * Leave other
than extraordinary leave ” the words “ Leave, except extraordinary leave taken
otherwise than on medical certificate ”* shall be substituted.

2. For the existing proviso to sub-clause ( ii ) of Rule 50 the following shall be

substituted :-

“ Provided that Government may, in any case in which they are satisfied that
the extraordinary leave was taken for any case beyond the Government servant’s
control or for prosecuting higher scientific and /or technical studies, direct that
extraordinary leave shall be counted for increments under clause (i) or (i)

EEEEEEEEEE]

Sub:- Compensatory Local Allowance and House Rent
Allowance..Drawal of... during leave...

F. D. Resolution No. CPA-1479/CR-708/SER-5 dated 29™ August, 1969.

Resolution :-Under the provision of Bombay Civil Services Rules 339 and 344 as,
amended by Government Notification, Finance Department No.CPA 1473 /918 / S-3
dated the 1% March,1974, the Compensatory Local Allowance and House Rent
Allowance have been held admissible for the entire perod of leave Note 3 (' ii ) below
Bombay Civil Services Rule 339 provided that a Government serants, who has proceeded
on leave, should draw these allowances, at the rate, at which they are admissible at the
old station or at the new station, whichever is less. In this connection a doubt has been
raised whether these allowances are admissible in the case of Governent servant who
proceeds on leave after handing over the charge while on transter or who has been
transferred while on leave. Government is pleased to clarify that in such cases, the
Compensatory Local allowance and House Rent Allowance can be drawn by the
Government servant only on production of the certificates prescribed for drawal of these
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allowances during the period of leave in excees of 120 days. Government is pleased to
clarify futher that the maximum period for the drawal of these allowance, in such case,
should not exceed 120 days.

By order and in the name of the Governor of Maharashtra,

V.N. Sahajwala,
Asstt. Secr. to Government.

EEEEEEEEET]

Sub:-Maharashtra Released Defence Services Personnel
( Fixation of Pay and Seniority) Rules 1974.

No. RTA 1074/3130-XVI-A dated 16™ November, 1974,

(a) “ Emergency Commissioned Officer/Short Service Regular Commissioned
Officer ” means a person commissioned,Gazetted or in pay as an officer in the defence
forces during the proclamation of the National Emergency for the period commencing on
the 26™ October 1962 and ending on the 10" January 1968;

(b) “ released defence services personnel ” means Emergency commissioned
Officers/Short service Regular Commissioned Officers and other ranks who have been
released by the defence services after completing fixed tenure;

(1) For the purpose of fixation of pay and seniority :-

an officer of the rank of an Emergency Commissioned Officer appointed to a reserved
post, after selection at the first attempt, shall be treated as a candidate belonging to the
year in which being eligible for that post he could have been appointed to a vacancy in
that post after the date of joined the defence forces,an Emergency Commisioned Officer
appointed to such post after selection at the second or third attempt, shall be treated as
belonging to the corresponding succeeding years in which appointments to the
unreserved vacancies were made by nomination.

No officer shall,on his pay being fixed on the basis of his seniority as aforesaid,
be eligible for any arrears of pay for the period commencing on the date of his
appointment to the reserved post, on the basis of his pay fixed as aforesaid.

Emergency Commissioned Officer shall be promoted by reverting to a lower post
any other officer who was senior to him immediately before the commencement of the
Maharashtra Released Defence Services Personnel (Fixation of Pay and Seniority )
(Amendment ) Rules 1983.

The drawal of pay as determined according to the principles mentioned in the last
preceding rule shall be subject to the provisions of the Bombay Civil Services Rules,
1959 .Where an officer appointed on probation is required to remain on fixed pay during
the period of his probation ,the pay determined according to the foregoing principles shall
be fixed for such period, and his future increments shall be rugulated accordingly.

Seniority inter-se of the Emergency Commissioned Officers belonging to
particular year shall be determined, in the case of those appointed to post within the
purview of the Maharashtra Public Service Commission, by the order of merit or
preference in which they are recommended by the Commissioned and in the case of those
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appointed to posts outside the purview of the Commissioned, by the order of merit
determined by the State Government according to the academic and service records of the
officers.

All E.C.Os. belonging to a particular year shall rank below all candidates
appointed to unreserved posts by nomination in that year.

The specific date on which an E.C.O. shall be deemed to have been appointed to
the reserved posts shall be decided by the State Government.

The seniority of Emergency Commissioned Officers who would not be entitled
for higher seniority under rule 3 shall be fixed from the dates of their actual
appointment.

Emergency Commissioned Officer shall be promoted by reverting to a lower
post any other officer who was senior to him immediately before the commencement of
the Maharashtra Released Defence Services Personnel ( Fixation of Pay and Seniority )
(Amendement) Rules 1983.”

For the purpose of pension, the break in service between the military service and civil
service :-

(a) shall be condoned if the period of such break does not exceed one year;
may be condoned under special orders of the State Government if the period of such
break exceeds one year but does not exceed three years.

For the purpose of grant of notional increments, the break betweeen the military
service and civil service, if any, shall not be condoned.

The provisions of these rules shall also apply to the released defence services
personnel belonging to all other ranks ( including released Short Service Regular
Commissioned officer ) on their appointment to the reserved vacancies in the service and
posts under the State Government.

EEEEEEEEEEES

Subject :- Regulation of increments on the first of the month.

G.R.F.D.No. INC 1075/16/SER-1 dated 8" December, 1975.

The question of granting increment in a time scale on the first of the month under
consideration of Government for sometime past, Government is now please to direct that
an increment in a time scale should be granted from the first of the month in which it
accrues under the provisions of Bombay Civil Services Rules.

2. Points which are likely to be raised while implementing these orders are clarified
in the Annexure to this Resolution for the guidance of the implementing authorities.

3. These orders are not applicable to persons on probation.

4. These orders should take effect from thelst January 1976.
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Accompaniment to G R. F.D.No. INC 1075/16/SER 1, dated 8.12.1975.
ANNEXURE.

Clarifications on points which are likely to arise in implementing the orders
contained in Govt . Resolution, FD dated 8.12.1975
Point 1. How the increment will be regulated if the employee happens to be on
leave on the first of the month ?

Clarification :-An employee during leave draws leave salary and not duty pay. An
increment accruing during leave can not therefore, be drawn during leave. The increment
in such cases will be drawn from the of resumption of duty on return from leave. Release
of increment in subsequent years will be regulated under normal rules for Bombay Civil
Services Rules and will be released on the 1% day of the month in which they fall due.

Point No. 2. How the increment will be regulated in cases in which there is
postponement due to employee proceeding on leave without pay which is not counted for
increment ?

Clarification:-The postponement of normal increment be workout as per existing rules
and orders. If the postponed increment falls on any of month, it will be granted from the
of that month.

Point 3. When the date of appointment of an employee is 19 th December 1974 can
he be given increment on 1% December 1975 before completing 12 months service?
Similarly, when he is promoted to a higher grade on 19™ December 1974, can he get
increment on 1% December 1975 before completing 12 months in the officiating grade ?
Clarification : It is inherent in the orders that increment will be drawn earlier before
completing the normal incremental period of 12 months.

Point 4. Periods of service at the same stage count for increment. If by counting
those broken periods the date of next increment falls on a date later than first of the
month, whether the increment is to be allowed on the specific date, when the employee
completes one year service at same stage or on the first of the month if the broken periods
together becomes less than one complete year.
Clarification:-Increment will be payable from the first of the month in which the next
increment due after counting the broken period to one year, provided the Government
servant has also been holding the post from the first of that month to the date it falls due.
In case he is not holding the post on first of month, the increment will be given
from the date it falls due.

Point 5:- How to regulate the grant of increment when the normal increment is withheld
for specified period and period of such penalty expires after first of the month ?
Clarification :-These orders will not apply to cases in which increments are withheld
as a measure of penalty. Increments in such cases, will be restored from the date the
penalty. Release of increments in subsequent will be regulated under normal rules of
Bombay Civil Services Rules and will be released on the first day of the month in which
they due.
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Point 6. Advance/enhanced increments are allowed on the date of passing certain
examination. Will these increments be allowed from the first of the month in which these
become due?

Clarification:-These orders relate to only drawal of increments in the prescribed scale
and not applicable to advance/enhanced increments, if permissible, will be by the rule
and orders. Release of increment in subsequent years will be regulated by normal rules of
Bombay Civil Services Rules and will be released on the first day of the month in which
they fall due.

Subject :- Regulation of increments on the first of month.

G.C.F.D.No. INC 1076/CR-798/SER-7 dated 5™ July ,1976.

Under Government Resolution, F.D.No. INC 1076/16/SER 1 dated 8.12.1975
orders have been issued directing that an increment in a time scale should be granted
from first of the month in which it accrues. These orders are effective from 1% January
1976, points of doubt have been raised by the implementing authorities seeking
clarification from department. These points are clarified as detailed below for the
guidance of the implementation authorities.

Point No.1  .Whether the intention is only to allow the monetary benefit of the
increment from the first of the month and not to advance the actual date of increment to
the first of the month which has been arrived after calculating the broken periods of
service of officiating in the particular post or deducting the period which does not count
for increment like Extra Ordinary Leave etc.

Clarification :- The intention is to advance the date of increment to first of the month it
falls due, with a view to reduction of work and facilitating the accounting arrangement in
Government offices.

Point No.2.  Whether for the purpose of arriving at the next date of increment for the
next year, the incremental period is to start from the actual date of increment or from the
first of the month.

Clarification:-The increment once having been granted from first of the month the next
incremental period is to start from first of the month only and not from the actual date.

Point No.3:  Which date of increment is to be entered in the Service Book. Whether is
should be the actual date of increment or the first of the month.

Clarification : -The increment once granted from first of the month as above, losses all

connection with the actual date. Accordingly, the first date of the relevant month is to
appear invariably in the Service Book also.
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By order and in the name of the Governor of Maharashtra,

N.S.Joshi,
Desk Officer.

Subject :- Regulation of increment on the first of the month.
G.C.F.D.No.INC 1076/CR1015/SER 7 dated 7" October, 1976.

Orders have been issued directing that an increment in a time scale should be
granted from the first of the month in which it accrues, Certain points of doubt which are
likely to be raised while implementing these orders have been clarified vide annexure
accompanying the G.R. dated 8.12.1975 and Circular dated 5" July 1976.

A further point has now been raised whether the date of increment can also be
advanced to the first of the month in respect of a Government servant who has been
allowed to cross the Efficiency Bar in the normal course i.e. without his increment being
withheld any time before, at the Efficiency Bar as a measure of penalty. Government is
pleased to direct that the increment in such a case should also be granted from the first of
the month in which it falls due on his being allowed to cross the Efficiency Bar in the
normal course. Past cases, if decided otherwise during the period from 1% January 1976
till the issue of these orders, should be regulated as per these orders.

EEEEEEEEEEES

Sub:- House Rent Allowance and Compensatory Local
Allowance drawal of during leave preparatory to
Retirement.

F.D.G.R. No. CPA-1477 /959 /SER-5 dated the 22 nd August, 1977.

Resolution :- Government has had under consideration for some time the question of
allowing drawal of House Rent Allowance and Compensatory Local Allowance during
leave preparatory to retirement. Government is now pleased to direct that House Rent
Allowance and Compensatory Local Allowance should be held admissible during entire
period of leave preparatory to retirement at the same admissible immediately before
proceeding on leave. The drawal of the allowance during leave preparatory to retirement
shall, however, be subject to the Government servant’s Certifying —

(i) that, for the period for which Compensatory Local Allowance is claimed ,
he or his family continued to reside at same station from where he

preceeded on leave, and/or
vbm.

62



(1) that for the period for which House Rent Allowance is claimed, be
continued to retain the same house which he occupied before proceeding
on leave.

2. These order shall take effect from 1% September,1977.

3. Necessary amendment to the Bombay Civil Services Rules will be issued in due
course.

By order and in the name of the Governor of Maharashtra.

S. G. Pai,
Dy.Secretary to Government.

Sub:- Regarding Special Pay for additional Charge.

General Adm.Department No. SRV 1079-XII, dated 15 ™ September, 1979.

“ According to the provisions contained in Rule 609 of the Bombay Civil Services
Rules, a Government Servant who, in addition to his own duties, it required to be in
charge of the current duties of a second post, which is not subordinate to the post held by
him, is paid extra remuneration for the additionl charge held by him .As the term
“ Current duties ” has not been defined, the Department while making arrangements of
holding dual charge by Officers in many cases, seem to be not taking into consideration
the duties attached to the original post and the duties attached to the second post. The
Admnistrative feasibility of granting additional charge is not also taken into consideration
in as much as, the two posts are at time stationed at a considerable distance, which makes
it diffucult for the incumbent to do justice to the duties of either post.

It is difficult to define tha concept * current duties .Broadly, however, it could
be taken to mean that the appointment does not involved exercise of any statutory powers
and functions. The duties prescribed and powers of administrative nature granted by
Administrative orders which are not of a statutory nature could, however, be performed
by the incumbent.

All Department of the Mantralaya may bear this in mind while deciding the
proposals of holding of additional charge by the officers and in particular, consider
whether the arrangement involving holding of two charges of two different stations could
not be avoided altogether by some other arrangement. ”
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Sub:- Weekly Holiday to Police Inspectors and Police Sub-
Inspectors and to provide financial assistance and the
additional 15 days earned leave.

Home Department ,Resolution No. LVE 0179/C-4174-POL-5 Dt. 24.12.1979.

Resolution :- The question of improving the service conditions of the members of the
State Police force has received Government’s special attention from time to time. Several
measures have already been taken in the past. Thus, for example, taking into account the
orduous and extended duty hours which policemen are required to put in almost daily and
frequent depri-vation of the concession of holidays, casual leave, etc., Government has
recently sanctioned as a measure of compensation, the following concession to the
constabulary viz (i) the grant of weekly holidays and in case weekly holidays cannot be
given, financial compensation in lieu thereof and ( ii ) grant of additional earned leave of
15 days per annum with facilities to surrender and encash it vide Government Resolution,
Home Department No.LVE 0179/13548-POL - 5 dated 16" June 1979 and Government
Resolution, Home Department NO. LVE 0179/13548-A-POL 5 dated the 4™ September
1979 respectively. Pursuent to the same objective, Government is now pleased to accept
the principle of grant of one day’s holiday in a week to Police Inspectors and Police Sub-
Inspectors and to provide for financial assistance in case an individual is called for duty
on his weekly holiday.
2. The scheme of weekly holiday will operae as stated below :-

(1) Itwill apply to all Police Inspectors and Police Sub-Inspectors of the State
Police Force;

(1) Each entiled individual will be informed of the designated day which will
be weekly holiday for him;

(1) Asfar as possible, it should be ensured that the individual enjoys his
weekly holidays;

(iv) Should an individual be called on duty on his designated weekly holiday,
he will be paid compensation equal to the Daily Allowance at the rate
prescribed for his Head Quartes under Government Resolution,. Home
Department No. TRA 1077/156/C/SER 5 dated the 11 the August 1977;

(v) Under no circumstances will an individual be given compensatory holiday
in lieu of the weekly holday if the individual called for duty on that day,
and

(vi) Weekly holiday/s falling within the period of casual leave will not qualify
for payment of compensation,. However, existing orders regulating
prefixing and suffixing of holidays to casual leave will apply to this
weekly holiday.

3. The Scheme of weekly holidays will be operated by the Inspector General of
Police, Maharashtra State.He is requested to issue the necessary administrative
instructions to all concerned in order to ensure that the scheme is implemented smoothly
and efficiantly and it should have immediate effect. In doing so, the Inspector General of
Police, Maharashtra State will follow the guidelines mentioned below :-
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(a) The Scheme is intended to ameliorate the present working conditions of
the Police Inspectors and Police Sub-Inspectors which often involved performing
long hours of arduous duties without respite over extended periods. The scheme
has, therefore, been designed to enable Police Inspectors/Police Sub Inspectors to
enjoy their weekly holiday for purposes of rest and recreation.This will contribute
to their physical well being and enable them to discharge their official duties more
efficiently.

(b) The arrangements to be made for implementing the scheme should ensure
that an eligible Police Inspector / Police Sub-Inspector is able to enjoy his weekly
holidays to the maximum extent possible.

(c) For the administration of the scheme, it will be necessary to designate
suitable competent authorities for the various Police establishment/units.This
authority will record the circumstances under which an eligible Police Inspector
/Police sub-Inspector had to be called on duty on the designated weekly holiday
and to carry out necessary certification for the purpose.

(d) The Inspector General of Police, Maharashtra State will prescribed
suitable register/s to be maintained for the implementation of the scheme.

4, Claims for compensation for duty rendered on designated weekly holidays should
be preferred in a consolidated manner in form MTR 19 (Regular monthly pay bill form
applicable to non gazetted establishment). Such claims should be preferred alongwith the
monthly pay and allowance but should be preferred separately. While preferring claims
of “ Off day compensation ” due care should be taken to ensure that the detailed head in
the form MTR 19 is clearly indicated as * Off -day compensation .”

Alongwith the claims ,each Drawing and Disbursing Officer should issue a
certificate in the following form:-

*“ Certified that all persons for whom off day compensation has been drawn in this
bill were actually called to duty on their designated weekly holidays during the month,
that full details of the names of the persons concerned and the compensation drawn for
them working upto the total included in this bill have been duly shown, alongwith
necessary justification, in the office record and that the compensation drawn are as per
Government orders .”

5. The Inspector General of Police, Maharashtra State, should devise a Scheme of
periodical reporting in order to ensure that the Scheme is implemented fully consistent
with the Government’s intention and objective , in devising the same. It must also be
ensured that the overall expenditure on grant of compensation in view of weekly holiday
is kept to the minimum. To that end, the Inspector General of Police, Maharashtra State,
is requested to institute an appropriate system of inspections, checks and controls by
Supervisory Officer.

6. Government is also pleased to grant all Police Inspectors and Police Sub-
Inspectors of the State Police Force an additional 15 days earned leave per annum to be
earned at the rate of one day for each spell of duty period of 24 days with facilities to
surrender and encash it. These orders should have effect from 1% December, 1979.

7. The expendirure on account of payment of compensation in lieu of weekly off
should be debited to the new object classification “ Off-day ” under the relevant minor
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heads of account under the major head “ 255 Police ” opened vide Govt. Resolution,
Home Department No. BGT 2579/BUD-1 dated the 15" June 1979. The expenditure
should be met from the contingency Fund Advance of Rs.1,38,248/- (Rs. One lakh thirty
eight thousand two hundred and fourty eight only ) sanctioned by Finance Department in
its Memo mentioned below for the period upto the end of January 1980 or till it is
recouped whichever is earlier. A supplementary Demand to recoup this advance should
be put in the Janaury 1980 Session of the Legislature.

8. This Government Resolutution issue with the concurrence of the Finance
Department vide its unofficial reference No. 3495/EXP- 8 dated the 6™ December 1979.

By order and in the name of the Governor of Maharashtra..

P. G. Salvi,
Secretary to the Govt. of Maharashtra,
Home Department.

efefererreferererer

Sub:- Advance Increments: Grant of to Government
servants in recognition of outstanding work.

G.A.D. Resolution No. SRV 1080/1333/Cm.118/VIII dt. 24. 9. 1980.

Read :- (1) GAD Cir.No.SRV 1069-D Dt.the 26" June,1970.
(2) GAD Cir.No. SRV 1076/XIIl, dated he 28" Oct.1976.
(3) GAD Resolution No.SRV-1071/CN.127-79/VI11,dated the 4™ Dec.79.

Resolution:  Accoding to the Government orders relating to the scheme of grant of
advance increment( s) to Government Servant for outstanding work, the Government
servants whose is found to be outstanding for three years are held eligible for one
advance increment and those whose work is found to be outstanding for five years are
held eligible for grant of two advance increments. Unless, therefore, a Government
servant puts in at least three years’ service in a particular post, he is not eligible for being
considered for grant of advance increment.

2. A question has been raised as to how the cases of Government servants should
be dealt with, when a Government servant fulfils all the criteria of eligibility for grant of
the advance increment(s) in the scale of a post held by him, but is promoted to a higher
post before any advance increment could be sanctioned to him. According to the criteria
as explained above, such a Government servant cannot be considered for grant of the
advance increment(s) in the lower post since he no longer holds that post. At the same
time, he cannot be considered for grant of any advance increment in the higher post until
he puts in minimum three years’ service in that post. The result is that the person
concerned is deprived of an opportunity of being considered for the benefit for which he
would have been eligible had he not been promoted to the higher post just when he
became eligible to earn the benefit, if sanctioned. In order to ensure that such
Government servants are not deprived of the benefits of grant of advance increments,
Government is pleased to direct as follows:-
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(1) A Government servant, who would have otherwise been eligible for being
considered for grant of the advance increment (s) in the scale of the post held by him in a
particulars year but for his promotion to a higher post within a period of one year prior to
the 1% of October of that year should be considered eligible for being considered for grant
of the advance increment (s) in the lower post.

(ii) The benefit of advance increment(s) , if sanctioned, to such a person
should be allowed notionally in the lowest post on the very date of his promotion to the
higher post and his pay in the higher post should be refixed taking into account the
amount of the advance increment (5).

(iii) The arrears due on account of the refixation as explained in sub-para (ii)
above should be allowed to be drawn by the person concerned from the 1% of October of
the relevant year.

(iv) A person whose pay is at one stage below the maximum of the pay scale
of the lower post and who is granted two advance increments in that scale should be
allowed the benefit of one out of the two increments notionally on the very date of
promotion and his pay in the higher post refixed in the manner indicated in sub-para ( ii )
above.With a view to compensating the remaining one advance increment sanctioned to
him, he should be paid a lump-sum amount equal to 24 times the amount of the
incremental stage immediately below the maximum of the pay-scale, as provided for in
para 3 (b) of the Government Resolution,General Administration Department No. SRV-
1077/CN.127-79/V111 dated the 4™ December 1979.

(v) The above procedure should be adopted for giving benefit of the advance
increments to only such Government servants who are officiating in the higher posts from
a date which is within a period of one year before 1* of October of the relevant year.

3. These orders issue with the concurrence of the Finance Department, vide that
Department Un-official reference No. CR-1162/80/SER-3 dated the 20" August 1980.
By order and in the name of the Governor of Maharashtra.

V.A . Koteshwar,
Dy.Secretary to Government.
(3= .5 .2.22¢3 9 uiwS Ted . )
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Sub :- Grant of stagnation increments to Government
servants stagnating at the maximum of their
revised scales of pay.

F.D.Resolution No. RPS 1288/579/SER-10 dated the 14 th October,1988.

The Fourth Central Pay Commission has recommended the grant of stagnation
increments to Central Government Employees staganating at the maximum of their scales
of pay. This recommendation has been accepted by the Government of India with the
modification that the scheme of stagnation increments will apply to employees,
maximum of whose scale of pay does not exceed Rs.6700.
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2. The question of extending the benefit of stagnation increments to State
Government employees was under consideration of Government. The Government is
pleased to direct that the State Employees who have opted for the revised scales of pay
under Maharashtran Civil Services ( Revised Pay ) Rules, 1988, the maximum of whose
pay-scale does not exceed Rs. 6700 and who may reach the maximum of their revised
scale of pay, shall be granted one stagnation increment on completion of every two years
at the maximum of their respective scales. The stagnation increment shall be equivalent
to the rate of increment last drawn by them in the pay-scales and shall be treated as
‘ personal pay * . A maximum of three such increments shall be allowed. The pay plus
stagnation increment shall in no case exceed Rs. 7300 per month.

3. The above element of Personal Pay shall be taken into account for all purposes as
admissible under the normal rules including that of determining the class of railway
travel whether on duty/ transfer or for leave travel concession. However, such personal
pay shall not be taken into account for the purpose of fixation of pay on promotion to
higher post. If the pay fixed in the higher post under the normal rules, happens to be less
than the pay plus personal pay in the lower post, the difference may be allowed as
personal pay to be absorbed in future increases in pay.

4. Government servants against whom disciplinary cases are pending will however
have to wait the result of the pending disciplinary proceedings before being considered
for the grant of this benefit.

5. These orders shall take effect from 1st January,1986.

By order and in the name of the Governor of Maharashtra,

V. D. Panse,
Joint Secretary to Government.
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Finanace Department
Mantralaya,Bombay 400032
Dated the 3rd July, 1993.

CONSTITUTION OF INDIA.

No. Pay 1088/CR-253/SER3 :- In exercised of the powers conferred by the
proviso to Article 309 of the Constitution of India, the Governor of Maharashtra is hereby
pleased to make the following rules further to amend the Maharashtra Civil Services
( Pay) Rules, 1981 as followed, namely :-

1.

2.

These rules may be called the Maharashtra Civil Services ( Pay) (Second
Amendment)Rules, 1993.

In the Maharashtra Civil Services (Pay)Rules 1981, in rule 11, for sub-rule
(1), following sub-rule shall be and shall be deemed to have been
substituted with effect from the 1st January 1986 namely :-

“ (1) When appointment to the new post involves assumption of duties or
responsibilities of greater importance than those attaching to the old post,
his initial pay in the time-scale of the higher post shall be fixed at the stage
next above the pay notionally arrived at by increasing his pay in respect of
the lower post by one increment at stage at which such pay has accrued
and in the case of a Government servant drawing pay at the maximum of
the pay-scale by an amount equivalent to the last increment:

Provoded that a Government servant who is regularly promoted to the
higher post which is in direct line of pomotion, may at his option, to be
exercised within one month from the date of his promotion, elect for
fixation of his pay in one of the following manners, namely:-

(1) either to get his initial pay fixed under this sub-rule straightway
without any further review on accrual of increment in the pay-scale of the
lower posts;or

(1i) to get his pay fixed at the stage of the time-scale next above his pay
in respect of the old (lower) post initially and to get his pay refixed under
sub-rule (1) on the date of accrual of next increment in the scale of lower
post.

If the pay is refixed on accrual of the increment in the lower post
as per his option, the date of next increment shall fall due on completion
of 12 months from the date the pay is fixed.”

By order and in the name of the Governor of Maharashtra.

P. Subrahmanyam,
Principal Secretary to Government.
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Sub :- Enhancement of Monetary Allowance for recipients
of President’s Police Medal for Gallantry and Police
Medal for Gallantry.

( Govt. of India, Ministry of Home affairs ( Grih Mantralaya )
Letter N0.11026/10/08 PMA dt. 6.12.99.)
(e - umE /faem /20 ey & iE ¥ e .R000 )

The Chief Secreraties of all the
State Govt. /UT Administrations.

Sir,

I am directed to refer to this Ministry’s D.O. letter No. 11026/6/97 —-PMA dated
the 27" August 1998 on the above subject and to convey sanction under Rule 5 () of the
Rules governing the award of President’s Medal for Gallantry and rule 5 (a) of the Rules
governing the award of Police Medal for Gallantry to the payment of Gallantry allowance
to the recipients of these Medals as indicated below with effect from the date of issue of
this letter.

Sr.No. Name of the Medal Gallantry Allowance
Existing Revised.

1. President’s Police Medal for GallantryRs. 200 p.m. Rs. 750 p.m.

2. Each of Bar to President’s Police Rs. 200 p.m.  Rs. 750 p.m.
Medal for Gallantry.

3. Police Medal for Gallantry. Rs.120 p.m. Rs. 450 p.m.
4. Each of Bar to Police Medal for Rs.120 p.m. Rs. 450 p.m.
Gallantry.
2. The payment of the above allowance shall continue to be....... subject to all

other terms and conditions contained in the respective Status and Rules governing the
award of the above Medals.

3. This issues with the concurrence of Ministry of Finance vide their U.O. Note Nol
7 (88)/E.111/99 dated 1 st December, 1999.

M.L.Miglani,

Dy.Sect.to the Govt. of India
Tel.N0.301 1527
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Rule 338:

[ In this part —

(a) *Leave’ means total leave of all kinds other than leave preparatory to
retirement, refused leave or terminal leave.

AT AT 21 9dh HeTeAT AJATHEHTd M Tie

Rule 339

Except where otherwise provided in these rules, an allowance granted owing to

the expensiveness of living other than a house rent allowance, may be drawn-
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@) (1)  during leave and /or vacation, including holidays,if any,in

combination, not exceeding a period of 120 days and
(it)  during leave and .or vacation including holidays, if any, in

combination, for periods in excess of 120 days, if the authority
sanctioning the leave certifies that the Government servant
concerned or his family,or both continued for the period for which
the allowance is claimed, to reside at the same statiion ( whether
within its limits or adjoining area from which the Government
servant normally attends his duties ) from which he proceeded on
leave.

T FHTAELIA BTHTS WAl AR Heid avds :

Rule 344:

A house rent allowance may be drawn by Goverment servant on leave, vacation
or temporary transfer in the circumstances specified in clause (a) (1) or (b) (i)
and (ii ) of Rule 339 as the case may be; provided that house rent allowance may
be drawn also during leave and / or vacation including holidays, if any, in
combination, in excess of 120 days, if the authority sanctioning the leave certifies
that the Government servant concerned continued for the period in excess of 120
days for which house rent allowance is claimed, to retain the house at the same
station ( whether within it limits of adjoining area from which the Government
servant normally attends his duties) from which he proceeded on leave and paid
rent for it.
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TERTT T58dTd ATl ARIAT A
qHIY TTEE,
30 AR, TeNTe I

No. 11026/0/2002-PMA
Government of India.
Ministry of Home Affairs.
New Delhi,

Dated the 2" Dec, 2002.

1) The Home Secretaries of all the States/Uts

2) DsGP/IsGP of all the States/Uts

3) Director, IB/CBI/NCRB/NICFS/SPG

4) DsG to Assam Rifles/BSF/BPR & D/CRPF/CISF/INSG/ITBP/SSB

Subject :-Grant of Monetary Allowance to the recipients of
Prime Minister’s Police Medal for Life Saving.

I am directed to say that a proposal for giving Monetory Allowance to the Awardees of

Prime Minister’s Police Medal for Life Saving has been under consideration of this Ministry
forsome time.

2.

It has now been decided that an Allowance of Rs. 300/- per month with effect from 1st

November 2002 be paid to the recepient of Prime Minister’s Police Medal for Life Saving. The
amount would be paid by the Organisation where the recepient is serving. Expenditure is respect
of State Government police personnel would be made by the concern State Government.
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Expenditure in respect of Police personnel working in CPOs, CPMFs will be borne by them from
their Budget. The Allowance would be payable to awardees even on superannuation and will also
be available to the family in the event of the death of the awardee.No.DA will however be
admissible on this amount.

3. This issues with the concurrence of Ministry of Finance Department of Expenditure vide
their DO No. 8213/SE/2002 dated 22.8.2002 and Integrated Finance Wing Dy.No. 3902/FA
(Home )/2002 dated 21.10.2002.

Yours faithfuly,

R.K.Mitra,
Dy.Secr.to the Govt. Of India.
Tel 3093359.
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r.|d Details of |on encash disbursement of delay
N Em | which | ment of if any
0 plo | salary | Cheque
yee | cheque
S receive
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the
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By Pay In case of pay By transfer Pay Orders/
transfer Orders/ orders to emplo transfer to
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employee | to account in account in other
saccount | employee the bank banks
in the s account
bank in other
banks
Date Date
when when
pay bank
order gave
receive | clear
d for ance
clearan
ce by
the
bank
1| 2 3 4 5 6 7 8 9 10 11 12 13 14
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Format of fortnightly report to be submitted by the bank to the Government
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who with ned DDO | other information | data
have DDO | who have | DDOs inForm A | entry
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Alc Alc opened been been
with the with the Alc with given by completed.
bank Bank. the Bank. the DDO.
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Sub :- Loss through misappropriation, defalcation,
embezzlement etc... Mode of redrawal for the----

G.R.No. FNR 1076 /611/VII, dated the 5th May, 1971 .

Govt. has now decided that the redrawal of an amount following loss through
misappropriation, defalcation, embezzlement, etc. pending further action regarding
investigation, etc, and recovery if any, of the loss, shall require a specific sanction of the
authority competent to write- off the loss in question in each case and that the amount so
sanctioned shall be redrawn on a simple receipt containing the information required in the
enclosed ( Not printed ) form. The concerned Drawing and Disbursing Officer, however,
shall redraw the amount of losses etc. on a simple receipt supported by a copy of the
sanction issued by the authority competent to write-off the loss.

The amount so redrawn will be classified in the accounts as a “ Special Adavance
” under the Major Head “ Departmental Advances ” in Section- T, “ Deposits and
Advances — Part I1l- Advances not bearing Interest ”. The amount if any recovered
subsequently, shall be credited to the above head and the balance, if any, under that head,
if found irrecoverable, should be written off by the competent authority and adjusted as a
loss under the head of account of which the expenditure of the Departmental concerned is
debitable in accordance with the accounting procedure laid down in the Govt.Cir.
Memorandum F.D.No. ACC 1065-39-A-XVII, dated the 8™ July 1965.

(37 : @7 Frafmed [ (@907, 9799% B o Tar 938 s 5 &I ST Iz - )

EEEEEEEEEEs

Sub :Retention of Govt. Telephones after
retirement----- Request for —

GAD No.Tel.1176/XXII, dated 27" February, 1976.

It is observed that number of officers approach this department for retention of
residential telephones after their retirement. The residential telephones are provided to the
Govt. officers with a view to enable them to discharge Govt. duties expeditiously. There
is a general feeling that the officers are entitled to retain Govt. telephones after their
retirement. This is however not correct . According to the rules of the telephone
department a retired Govt. officer whose pay is Rs. 1600/- or more is entitled to get
himself registered under a separate category i.e. Retired Govt. officer Category, if the
officer approaches the telephone department for a telephone. Normally, the Govt.
telephones are under the O.Y.T. category, wherein Govt. pays a deposit of Rs.5000. The
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adjustment of deposits creates huge amount of correspondence at both the ends if the
telephone is transferred in personal name.

The Secretariat Department are therefore, requested to bring this position to the notice
of Officers and advise them to approach the telephone department for a telephone
preferably 3 to 4 months prior to their retirement.

Sub:- Arrangement during leave of Class Il having
Drawing and Disbursing power.

F.D. G.R.No. TRW 1376/518/ADM -9 Dated 11 May, 1976.

Whenever any Class Il Officer, who also happens to be the Head of Office having
drawing and disbursing powers proceeds on leave, it is for the authority competent to
make appointment in leave vacancy to decide what arrangement should be made for the
conduct of duties of the officer on leave. If due to non availability of Gazetted Officer it
is intended by the competent authority to entrust the duties of the officer on leave to a
Class 111 person, either of the following two alternatives are open as per Bombay Civil
Services Rules 609.

1. The Class 111 Officer may be appointed to officiate in Class Il post in which case
he would automatically be enabled to perform the duties and functions of the officer on
leave.If the above arrangement is not deemed feasible administratively or on any other
grounds and it is decided that the Class 11l officer should merely hold additional charge
of the Class Il post in addition to his own, the competent authority should specify in this
order what duties of the higher post are to be performed by the person placed in
additional charge.

2. A question has been raised as to whether in such cases it is possible to issue
directions to the Treasury Officers to accept bills signed by Class Il officers during
absence on leave of their respective heads of officers,. Government is pleased to direct
that whenever arrangement in leave vacancy is made as mentioned above the handing
over/taking over reports and specimen signature of the incoming officer should be
furnished to the Treasury Officer.

A.G.Deshmukh,
Section Officer, Finance Department.
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Govt. of Maharashtra, Home Department,
Dated the 29" November, 1976.

Notification

Bombay Motor Vehicles Tax Act, 1958.

No.MTA 1775 / 31-XXXIV-TR - In exercise of the powers conferred by sub-
section (2) of Section 13 of the Bombay Motor Vehicles Tax Act, 1958 ( Bom LXV of
1958) the Government of Maharashtra hereby exempts totally from the payment of tax all
motor vehicles which are temporarily registered and used for body building purposes in
the State and motor vehicles specially adapted for the use of persons suffering from a
physical defect or disability, where such vehicles are owned, or are used solely, by
persons suffering from such a defect or disability; and for these purposes amends
Government Notification, Home Department No MTA 1773-XI1-C dated the 31 st May
1973 as follows, namely-

In the said notification, under the heading “ ( a) Classes of Motor Vehicle” after
clause (x) the following shall be inserted namely:-

“( xi ) All Transport Vehicles which are temporarily registered and used in the
State for body building purposes:

( xii ) All motor vehicles specially adapted for the use of persons suffering from a
physical defect or disability, where such vehicles are owned or are used solely, by
persons suffering from such a defect or disability.

2. The exemption granted by this notification in respect of the motor vehicles falling
under clause ( xi ) shall be effective from the 1 st June 1973 and in respect of those
falling under caluse ( xii ) shall be effective from the 1% December 1976.

By order and in the name of the Governor of Maharashtra,

N.L.Salvi,
Under Secretary to Government.

EEEEEEEEEid

Sub :- Cheques...
Issue of Fresh... in lieu of lost and stoppage of
payment of the Lost...

F.D. Circular No.MIS-1078/ 741 /ADM-9 Dt . 15" July, 1978.

It has been brought to the notice of the Government that the provisions in respect
of lost cheques as contained in the Rule 172 of the Maharashtra Treasury Rules, 1968
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Vol. I, are not being observed by Departmental officers. Whenever a cheque is lost they
approach the Reserve Bank of India / State Bank of India directly with a request to stop
payments against the lost cheque. Since the Banks cannot take action on such requests in
the absence of intimation from the drawal viz. the Pay and Accounts Officer in Bombay
and the Treasury Officers elsewhere ,the Bank have invariably to advise these officers to
approach the Pay and Accounts Officer/Treasury Officers. It is only then that the Officers
notify the loss of cheques to the Pay and Accounts office/Treasury offices who had
issued the cheques and apply for a fresh cheque. By this time more than 2 or 3 weeks
pass from the date of issue of the lost cheque and therefore, the Pay and Acounts
Office/Treasury Offices have to verify before issue of a fresh cheque all the Bank scrolls
for the above period for ensuring that the lost cheugee has not been encashed. If the
Govt. Officers report the loss of cheque to the Pay and Accounts Officer/Treasury
Officers with a copy to the Bank authorities the work of verification of bank scrolls can
be reduced considerably and the fresh cheque issued in lieu of the lost cheque earlier than
at present. It will also be possible for the Treasury Officers to issue early instruction to
the Bank authorities for stopping the payments against the lost cheques. All the Head of
Departments/Offices are requested to instruct the drawing and disbursing Officers in their
Department that in the event of a loss of cheque issued by the Pay and Account Office,
Bombay and Treasury Offices elsewhere, the intimation about loss of cheque and
stoppage of payment against it is invariably issued by them to the Pay and Accounts
Office/Treasury Office ( as the case may be ) with a copy of the Bank authorities.
By order and in the name of the Governor of Maharashtra,

N.V.Deshmukh,
Section Officer, Finanace Department.
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Attention of the Treasury Officers is invited to the provisions contained in para 3
below Section VII of the Booklet of Rules of procedure on the introduction of system of
payment by cheque according to which a single cheque can be prepared in respect of two
or more bills when they are payble to the same person / office. However, it has been
brought to the notice of Government by Reserve Bank of India that large number of
salary cheques are being issued to one and same Department resulting in presentation of
large number of cheques at the counter of the Banks. If the provisions referred to above
are rigidly followed by treasuries they would not be required to issue large number of
cheques to one and the same department unless a single Drawing and Disbursing officer
operates on different major heads which cases may be very few.This would also minimise
heavy rush at the counters of the bank and also have the labour at the Treasuries in the
issue of Treasury cheques and their ultimate accounting and reconciliation in the Books
of Treasuries.

All the Treasury officers are therefore directed to follow the provisions referred to
above strictly and avoid complaints from the Banks in future.
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Subject :- Amendment to the Maharashtra Contingent
Expenditure Rules 1965

Constitution of India

No. MCE 1087/(152)/TRY 6 :- In exercise of the powers conferred by Article 166 of the
Constitution of India, the Governor of Maharashtra is hereby pleased to make the
following rules further to amend the Maharashtra Contingent Expenditure Rules, 1965
namely :-
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1. These rules may be called the Maharashtra Contingent Expenditure
amendment Rules, 1989.

2. In Maharashtra Contingent Expenditure Rules, 1965 in Appendix VI, for rule
2, the following shall be substituted namely:-

“ Rule 2 :- The purchases shall ordinarily be made after inviting public
tenders. When the value of the goods proposed to be purchased is Rs. 20,000/- or
over, the tender notice shall be published in the weekly bulletin as a supplement
to Part Il of the Maharashtra Government Gazette. The purchases of articles or
group of articles costing up to Rs. 500/- on each occasion may be made without
inviting the tender or quotations. Such tenders or quotations need not also be
invited for such purchases costing upto Rs. 1000/- or each occasion if, in the
opinion of the Competent Authority, it is not possible to follow the procedure
prescribed in this Appendix. In cases of smaller orders, i.e. for amounts less then
Rs. 20000/- enquires shall be addressed to all the concerns on the approved list of
the Central Stores Purchase Organisation, except where the amount of the order is
below Rs. 1000/-. Any departure from the procedure laid down here, shall be
made only with the personal knowledge of the Central Stores Purchase Officer
and for reasons to be recorded by him. The tenders shall be invited subject to a
condition that supply shall be made in India for payment in rupees in India and
that no tender which fails to comply with this condition shall be accepted .”

By order and in the name of the Governor of Maharashtra.

D.D.Patki,
Desk Officer.
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RATES OF DEPRECIATION

415.  The rates of depreciation noted against the several articles below should be
adopted-

Description Rate of Depreciation.

Materials at site and stock. 1 to 10 per cent in accordance with the
nature of materials as may be fixed by the
Superintending Engineer.

Road Metal . 7Y% per sent.
Scientific and mathematical instruments
(includig electrical instruments ,drawing
Materials .)

Plant and machinery

5 per cent.

10 per cent to 20 per cent accordance with
the types of machinery and nature of work
on which they are used as may be fixed by
the Superintending Engineer.

Tools 20 per cent.
Navigation plant 7 % per cent.
Camp equipge 10 per cent.
Live stock 15 per cent
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Furniture . . 5 per cent.

Motor lorries and cycles . . 15 per cent.
Electic wiring and accessories . 8 per cent.
Electric Motors and fans . . 5 per cent.
Electric light fittings . . 7 % per cent.
Electric heating appliances .. . 15 per cent.
Electric transformers . . 5 per cent.
Water pumps . . 7 % per cent.
Oil-engines . . 15 per cent.
Storage type lead cell batteries . 15 per cent.
Storage type nickel cells . . 7% per cent.

Note 1 :- The percentage rate for depreciation mentioned above is to be calculated on the
original cost of the article, i.e. the value of the article is to be depreciated annually with
reference to the original cost and not on the diminishing value.

Note 2 :- Road rollers, asphalt boilers, concrete mixers and the like should have separate
rates of depreciation worked out. This should be relatively simple as there should be very
complete records of receipts, renewals, etc, to road rollers and similar records can be
maintained in respect of asphalt boilers etc., in future.

Note 3 :- As regards road metal, the best way to work out depreciation would be from the
returns of scarcity metal, more particularly scarcity metal at site of querry. It should not
be difficult to arrive at a fair estimate of the yearly depreciation from computing the
wastage in such metal.

Note 4 :- The local officers should work out the percentage rate of depreciation for heavy
plant and machinery by dividing the cost by its normal life i.e. total number of hours for
which the plant and machinery is expectd to give service (. assuming 8 hours for working

day ).
o ()
Unserviceable, obsolete or surplus stores-disposal of----
Circular No. DFP 1061/12195/V 11 dated 28th February ,1962.

Attention of the Secretariate Departments and Heads of Departments etc., is
invited to (i) Rule 146 of the Bombay Financial Rules, 1959 and Rules 181 and 182 of
Bombay Contingent Expenditure Rules ( ii ) serial No. 30 of Financial Publication VII
with amendments, if any, thereto and ( iii ) othe orders issued from time to time relating
to the write off of losses of Stores/disposal of unserviceable, obsolete or surplus stores.

The instructions contained in these orders have been reviewed by Government in
consultation with the Accountant General,Maharashtra, Bombay and it has been decided
in Supersession of Government Circular,Finance Department No,. DFP 1060/10371-V1I

feam .
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dated 23rd September, 1960 that the following procedure should invariably be followed
by all officers entrusted with the disposal of stores.

(1)  Whenever stores become unserviceable, obsolete or surplus, they should
be declared as such and disposed of under the order of an authority coMpetent to sanction
the write off of a loss caused by deficiencies and depreciation equivalent to their value.
The powers of the various authorites for sanctioning write off of losses on account of
deficiencies and depreciation in the value of Stores are given at serial No. 30 of the
Manual of Finanacial Powers ( Financial Publication VII ), 1950 reprint and as amended
vide Government Resolution, Finance Department No. DFP 1058-1-4 daed 27th January
1959. This procedure should be followed both in cases of normal wear and trear as well
as in cases where wear and trear may be held to be abnormal. The authority competent to
order disposal should take into account to circumstancs in which stores have become
unserviceable, obsolete or surplus. Where the competent authority hold that stores have
become unserviceable, obsolete or surplus owing to normal wear and tear, no question or
loss arise. Where the competent authority holds that stores have become unserviceable,
obsolete or suplus owing to negligene, fraud, etc on the part of individual Government
servants, it will be necessary to fix the responsibility for the loss and to devise remedial
measures to vent recurrence of such cases. In either case, the order of the competent
authority declaring the stores in question as unserviceable, obsolete or surplus and
directing the mode in which they should be disposed of would be sufficient to cover the
loss of Government, if any, and no separate sanction for the write off of the loss will be
necessary.

(1)  Each order declaring stores as unserviceale, obsolete or surplus should
indicate the causes leading to the stores having become unserviceable, obsolete or
surplus. A copy of each such order should be endorsed by the competent authority to the
Audit Accoutns officers concerned in accordance with the procedure laid down in
Rule146 of the Bombay Financial Rules, 1959.

(1) It will be seen from clause (i) above that a sanction for write off of loss
would not be necessary where the stores are bodily present,. It is only in such cases where
the stores are missing ( as in cases of fire, theft, etc ) that final sanctions for write off of
losses will be necessary.

(iv) The “ Value of stores * for the purposes of issue of sanction for the write
off of losses of stores/disposal of unserviceale, obsolete or surplus stores should be taken
as (a) the ‘Book value * where priced accounts are maintained ( i.e writtten down value
which is the residuary value of the articles left over after charging off the depreciation on
the original value from year to year at the rate applicable to that article ) and ( b )
‘Replacement value ’in other cases ( i.e. the current market value of the new article
purchased, required to be purchased to replace the lost article less the depreciation to be
calculated for such number of years for which the articles lost was used ) as contemplated
in Note 2 under Rule 146 of Bombay Financial Rules, 1959. The sale proceeds of
unserviceable, obsolete or surplus stores should not be taken into accout for determining
the value of the stores for the purposes of issue of sanction for disposal of stores as this
amount is to be treated as a miscellaneous receipt of the department concerned.

(v)  Where the articles are sold by public auction, the Head of Office or any
other Gazetted officer should invariably attend the auction and record the final bids.

feam .
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(vi) The Head of the Office or any other gazetted officer should also be present
when the articles sold are being released, his presence being most essential when the
release of the articles takes place sometime after the auction or when it involves
processes such as weighment etc.,

(vii) A report of surplus stores should also be prepared in Form A enclosed.
This report should be signed by the Head of Office or other gazetted Officer after
satisfying that all the surplus stores are included in the report.

(viii) A sale Account should also be prepared in Form enclosed. The sale
Account should be signed by the Officer who supervised the auction after comparing the
entries made in the Sale Accounts with the report of surplus stores. If the articles are
released in the presence of an officer other than the one who supervised the auction, the
entries in column 9 of the sale Account should be attested by dated signature of such
officers.
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Sub:- Travel concession to Government Servants
during regular leave.

G.R.F.D.No. TRA 1163/2726-V, dated 23 rd October, 1963.

The question of granting some traveling concession to Government servants,
serving at places distant from their homes for journeys to their homes during regular
leave, has been under the consideration of Govt. for some time. Government is now
pleased to direct that the concessions detailed in the accompanying schedule should be
granted to all Government servants under the administrative control of the Government of
Maharashtra.

2. These orders will come into force with effect from the 1% October 1963 and will
cover journeys commence on or after that date.

K.Ramkrishna Ayyar,
Financial Advisor to Government.
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Accompaniment to Govt.Resolution,F.D.No.TRA/1163/2726-V dated 23rd
Oct.63.

SCHEDULE

Travel concessions to Government Servants during regular leave.

1. The concessions detailed below will be admissible to Government servants of all
grades under the administrative control of the Government of Maharashtra, whose home
town are beyond a distance of 250 Kilometers from their head quarters, once in a period
of two calander years for visiting their homes.

They will apply in respect of journeys performed by the Government servants

travelling to their home towns on leave, and back from their home towns to their head
quarters, and by the members of their families travelling between the same stations.
2. (1) The Government servants whose “ homes ” are beyond 250 Kilometers
from the head quarters but within the State, shall themselves meet the entire cost of fares
for the initial 250 Kilometers on each of the outward and returned journey. For the
remaining distance ( over the initial 250 Kilometers ) Government will meet 75 per cent
of the actual fares, the balance of 25 percent being borne by the Government servant.

(2) The Government servants whose “homes” are beyond the boundaries of the
State, shall themselves meet the entire cost of fares for the initial 250 Kilometers of each
of the outward and return journeys. For the remaining distance ( over the initial 250
Kilometers ) and upto 400 Kilometers beyond the boundaries of the State, Government
will bear 75 % of the cost of the actual fares, the balance of 25% being borne by the
Government servants.

In every case, the journey should be to the “home” and back, but it need not
necessarily commence from or and at the headquarters of the Government servant, either
in his own case or in the case of his family. However, the assistance admissible will be
the amount admissible from the actual distance travelled, limited to the amount that
would have been admissible had the journey been performed between the head quarters
and the home of the Government servant.

The fare for the initial 250 Kilometers of the Journey which is the liability of the
Government servant, will be the fares shown in the railway fare table, and not calculated
as a proportion of the fare for the total distance travelled.( Para 2 substituted vide
G.R.dt.15.4.64.)

3. The concession will be admissible to each Government servant and members of
His family once in a period of two calander years. The first block of two years will be
counted from the 1963.

(a) Inthe event of the return journey falling in the succeeding calander year, the
concession should be counted against the year in which the outward journey commenced.

(b) The families need not necessarily travel with the Government servant. They
may either travel together or separately in different groups as may be convenient to them.
When they travel in different groups at different times, reimbursement of expenditure
may be allowed in respect of each such groups if the outward journey of the last such
group commences before the expiry of six months from the date of commencement of
the outward journey of the first group, and the return journey of each group is
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completed within six months from the date of commencement of the outward journey of
that group.
Note :- For the purpose of these rules :-

(1) The term * Family ” will have the same meaning as is assigned to it for the
purposes of transfer traveling allowance in the Bombay Civil Services Rules.

(i) “ Leave ” means regular leave for a period of not less than 15 days and
includes leave on average pay, earned leave, commuted leave, maternity leave, leave on
half average pay, half pay leave and extraordinary leave.

In the case of a Government servant serving in a vacation Department , vacation
will be treated as regular leave for this concession.

The minimum limit of 15 days leave for admissibility of the concession may be
relaxed by the Administrative Departments or Heads of Departments at their discretion in
cases where they consider and certify in writing that it is necessary in the public interest
to curtail the leave of the Officer to a period less than 15 days.

4. Leave travel concession will be admissible to the members of a Government
servant’s family with reference to the facts existing at the time of forward and return
journeys independently. The following types of cases are given by way of illustration.

l. Entitled to reimbursement in respect of the outward Journey only.

(1) A dependent son/daughter getting employment or getting
married respectively after going to home-town, or remaining there for
prosecution of studies.
(1i) The family having performed the journey to home town have no
intention of completing the return journey from home town provided the
Government servant foregoes in writing the concession in respect of the
return journey if performed by the family members at a subsequent date.

1. Entitled to re-imbursement in respect of return journey only.

(1) A newly married wife coming from home town to headquarters

station or a wife who has been living long long at home town and

did not avail herself of the leave travel concession in respect of the

outward journey.

(1i) adependent son/daughter returning with parents or coming alone

from home town where he/she has been prosecuting studies or living

with grant parents etc.

(1) A child who was previously below three/twelve years of age but

has completed three/twelve years of age only at the time of the return

journey.

(iv) A child legally adopted by a Government servant while staying

in the home-town.
5. .For the purpose of these rules, the term “Home ” means the permanent home-
town or village of the Government servant as entered in the serviced book or other
appropriate official record of the Government servant concerned or such other place as
has been declared by him, duly supported by reasons (such as ownership of immovable
property, permanent residence of near relatives, like parents, brothers etc.) as the place
where he would normally reside but for his absence from such station for service in
Government. For this purpose, each Government servant should make to the authority
who has been declared to be the Controlling Officer in respect of Government servant for
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purposes of Travelling Allowance claims, a declaration as to his home-town within a
period of six moths from the date these rules come into force, or on a date prior to the
availing of the concession under these rules, whichever is earlier. In the case of a
Government servant on foreign service, the period of six months should be reckoned
from the date of his reversion to Government service, unless the concession is extended
to him during his foreign service, in which case a declaration should be made within six
months of the date on which it is decided to extend the concession to him.

Persons who enter Government service in future should make such a declaration
before the expiry of six months from the date of entry into service.

The declarations will be subject in each case to the acceptance of the Controlling
Officer who shall satisfy himself about the correctness thereof after calling for such
evidence as he may consider necessary. The correct test to determine whether a place
declared by a Government servant may be accepted as his home-town or not is to check
whether it is the place where the Government servant would normally reside but for his
absence from such a station for service under Government. The criteria mentioned below
may be applied for acceptance of such a declaration.

(1) Whether the place declared by the Government servant is the one which

requires his physical presence at intervals for discharging various domestic and

social obligations, and, if, so whether after his entry into service, the Govt. servant
had been visiting that place frequently.

(i1)  Whether the Govt. servant owns residential property in that place or

whether he is a member of a joint family having such property there.

(1ii) Whether his near relations are residing in that place,

(iv) Whether prior to his entry into Govt. service the Govt servant had been

living there for some years.

Note : | The criteria, one after the other need be applied only in cases where the
immediately preceding criterion is not satisfied.

Note 1l Whether a govt. servant or the family on which he is a member owns
residential or landrd property in more than one place, it is left to the government
servant to make a choice giving reasons for the same provided the decision of the
Controlling Officer whether or not to accept such a place as the home-town of the
Govt. servant shall be final.

Note I11 Where the presence of near relations at a particular place is to be the
determining criterion for the acceptance of declaration of home town, the
presence of near relations should be of a more or less permanent nature.

An Officer who is his own Controlling Officer for purposes of Travelling
Allowance should make to his next superior administrative authority the initial or any
subsequent declarations of his home town.

Head of Departments and all Departments of the Secretariat are requested, for the
purpose of administrative convenience, to forward to the respective Accounts Officers a
list of all concerned gazetted officers who are eligible for the concession with their
approved home-town lists.
fea
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In the case of non gazetted staff, the declaration will be kept on the service book
or other appropriate service record of the Government servant In the case of a Gazetted
Officer the Controlling Officer shall forward the declaration after due verification to the
Accounts Officer concerned who shall keep them with the Officers History of service.

A declaration of “ Home ” once made will ordinarily be treated as final, but in
exceptional circumstances, the Head of the Department or if the Government servant
himself is the Head of the Department, the Administrative Department may authorize a
change in such declaration provided that such a change shall not be made more than once
during the entire service of the Government servant.

6. The Government servant and members of his family may travel either
independently or together as may be convenient to them. The claim for reimbursement in
respect of the journey of the one need not depend on the journey performed by the other
members of his family will, therefore, be entitled to the concession irrespective of the fact
that the Government servant may or may not proceed on regular leave or that his leave
has or has not been officially refused, but the return journey must be completed within
six months from the date of commencement of the outward journey and the concession
will be counted against the block in which the outward journey commenced. The limit of
six months may be relaxed in special cases by Government at its discretion. The claim in
each case, however, shall be for both outward and inward journeys.

7. Contract officers and re-employed officers :- Officers appointed on contract
basis will be eligible for the concession on completion of one year’s continuous service if
the period of contract is more than one year. Where the initial contract is for one year but
it later extended, the total duration of the contract will be taken into account for this
purposes The grant of the concession to contract officers will be subject to the conditions
laid down in para 2 above.

8. The concession will also be admissible to a Govt. servant and his family in
respect of only the outward journey from headquarters to home town during “Refused
Leave " and leave preparatory to retirement provided the concession had not been availed
of earlier during that particular block of two calendar years. In case of leave preparatory
to retirement, refused leave, the journey by both the Government servant and his family
should, however, commence within the period of leave. The concession will not,
however, be admissible to a Government servant who proceeds on regular leave and then
resigns his post without retuning to duty.

9. Government servants on foreign service with commercial or industrial
under-taking, statutory bodies or any other foreign agency will also be eligible for the
travel concessions which should and normally be incorporated in the orders placing them
on foreign service. In respect of the Government servants who are already on foreign
service, the terms of their deputations may be suitably modified so as to make the
concession admissible to them.

The cost of the concession in all such cases should be met by the foreign
employer.

10.  The assistance will also be admissible as in case of a journey on leave travel
concession combined with one on transfer or tour. The following types of cases are likely
to arise.

i) LEAVE TRAVEL CONCESSION IN COMBINATION WITH TRANSFER
JOURNEY.
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A Government servant going to home town on regular leave proceeds there from
on transfer to the new headquarter;

i) LEAVE TRAVEL CONCESSION IN COMBINATION WITH TOUR JOUNEY.

(a) A Government servant proceeds with proper prior permission to home
town on regular leave from tour station and returns to head quarters direct from home
town and

(b) a Government servant proceeds to tour station from home town with
proper prior permission and returns to head quarters there from.

The combined claims in such cases should be regulated as indicated below :-

(a) Inthe case of the category (i) above :-

The Government servant may be allowed as his minimum entitlement transfer
travelling allowance under the Bombay Civil Services Rules, He may be allowed, in
addition, leave travel concession under these rules to the extent the distance from old
head quarters to home town and from home town to the new head quarters exceeds the
distance from which transfer traveling allowance is admissible plus 500 Kilometers.

In cases where the distance for which leave travel concession would be admissible
as above, is negligible, is will, however be open to the Government servant not to avail of
the leave travel concession at all, he being permitted to avail of it on some other occasion
within the block period, subject to other conditions being fulfilled.

The option has to be exercised is not availed of, the leave travel concession
advance, if any, taken by the Govt. servant should be adjusted against his traveling
allowance entitlement.

(b) Inthe case of the category (ii) (a) above :-

Travelling allowance as on tour may be allowed for the journeys from the head
quarters to the tour station from which the Govt. servant proceeds to home town and
leave travel concession for the journey from tour station to home town station as the
starting points for the onward journey.

The limitation contained in para 2 will be applicable in computing the amount of
leave travel concession admissible.

(c) Inthe case of the category (ii) (b ) above :-

Leave travel concession as admissible under the rules may be allowed from head
quarters to home-town and travelling allowance as on tour for the journey from home
town to tour station and back to head quarters.

11.  Govt. servant who has a family, as defined for the purpose of the “ Leave travel
concession ” living away from his place of work, may instead of having the concession
for his family as well as for himself once in a block of two years, avail of the concession
for himself alone once every year for visiting his home town.

12.  The Govt. servants and their families who are unable to avail themselves of the
concession in a block of two years, may be permitted to count the next block period from
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the and of the first year. Thus, in a case where the officer and his family cannot avail
themselves of the concession in the 1963-64 block, they should be eligible to count the
next block with effect from the 1% January 1964. The concession due for the 1963-64
block must, however, be availed of by them before 31 st December 1964. In case they fail
to avail themselves of the concession before that date, their title to concession for that
block should be treated as having lapsed.

13.  Where the wife of a Govt. servant is also a Govt. servant, the concession will be
admissible to the family on the scale admissible to the husband or the wife, and not both.
14, Where the wife/husband of a Govt. servant is eligible for grant of leave travel
assistance under any other rules, the Govt. servant should furnish a certificate, along with
the bill for assistance under these rules to the effect that such other assistance was not
availed off or the journey for which assistance is being claimed.

15.  The concession is ordinarily admissible for journey by rail within India.

The concession will also be admissible for journey between station which are not
connected by rail such journeys should, however, be performed by the shortest road rout
steamer services. The extent of assistance from Govt. in such cases will be indicated
below:-

(1)  For the journey which is covered by a recognised public transport system
the Govt. assistance should be on the basis of 75 % of the fares actually charged by such
a system for the appropriate class of accommodation in respect of the admissible
distance . ( Vice para 2.)

(ii)  For the portion of the journey which is not covered by a recognised public
transport system, Govt. assistance should be on the basis of 75 % of the amount
admissible as Travelling Allowance in terms of Rule 414 of Bombay Civil Services
Rules, or the actual expenses incurred, whichever is less pertaining to admissible
distance ( Vide para 2 above.) In either case, the amount of Govt. assistance should be
calculated on the basis of actual fares or milage allowance as above, as the case may be,
at single rates for Govt. servant himself and each entitled member of his family for whom
full fares are payable and at half the rates for children between the age of 3 and 12years
or whom half fares are payable.

16. A Govt. Servant who declares, subject to the satisfaction of the controlling officer
that his home town is out side India , will also be entitled to the leave travel concession
for visiting his home town. Gowvt.’s assistance in such a case will be limited to the share
of the fares for journeys (i) upto and from the railway station ( by the shortest rout )
nearest from the home town or (ii ) the railway station for the nearest port of
embarkation/ disembarkation, in India subject to the provision of para 2 (ii ) above. The
term “ nearest port ” for this purpose means the port in India nearest to the home town of
a Govt. servant.

17. The class of railway accommodation to which a Govt. servant and his family will
be entitled will be the class to which he is entitled under the normal rules at the time the
journeys are undertaken. It will be permissible for the Govt. servant/and /or his family to
travel in a class higher or lower than that to which he is entitled; in the former case,
Government’s liability for the distance in excess of 250 Kms. will be restricted to 75
percent of the fare for the excess distance by the class to which he is entitled and in the
latter case 75 per cent or the fare for the excess distance by the class in which he or his
family actually traveled. If on such journeys or parts of such journeys the Govt. servant
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or a member of his family traveled by air or by road or by steamer, the extent of Govt.
assistance will be limited to what would have been admissible had he traveled by rail in
the authorized class or the actual expenses, whichever is less.

There is no objection to Government servants, normally entitled to travel by the |
or Il class, traveling also by Il Class in the deluxe air conditioned trains while availing
themselves of the leave travel concession. The cost on account of the surcharge over the
third class fare which is levied in such a case will be apportioned between Govt. and the
officer in the same manner as the cost of the basis Il1 class fare.

A Govt. servant may travel in any class for the first 250 Kms. of each journey
which is his own liability. Beyond 250 Kms. also there would be no objection to an
officer travelling in a lower or a higher class, but Govt.’s assistance would be limited to
75 % of the fares or the accommodation of the entitled class and /or the lower class, to
the extent actually used.

There is also no objection to Govt. servant ( or their families ) availing themselves
of any concessional return journey tickets announced by the Railway authorities
(1.e. seasonal concession, student’s concession, etc.) in conjuction with the leave travel
concession. In such a case, the fares for the first 250 Kms. at either end should be
calculated proportionately on the basis of the concessional fare charged by the Railway
and this amount then deducted from the total fare actually paid. The amount reimbursable
to the Govt. servant will then be ¥ th of the balance, subject to provision in para 2 above.

Where the officer and /or his family travel by road, between two point
connected by rail, by private car, the cost of propulsion being borne by he Govt. servant
himself., the extent of Govt. assistance admissible will be equivalent to what would have
been admissible had the journey been performed by rail by the entitled class. In such
cases, no scrutiny of actual expenses incurred for the journey by car will be made. In the
case of Govt. servants who are their own controlling officers, a certificate by them to the
effect that they and /or the members of their family traveled by private car may be
accepted as adequate. In other cases reimbursement will be allowed provided the
controlling officer is satisfied that the journeys were actually performed by private car.

There is no objection to Govt. servants ( or their families ) traveling also by 111
class and availing of the “ sleeper ” accommaodation. In such cases 75% of the extra cost
incurred for sleeper accommodation will be borne by Govt.

There is no objection to a Govt. servant or his family availing themselves of
concessional Circular Trip Ticket offered by the Railway authorities in conjunction with
the leave travel concession.

It will also be permissible while utilising such a concessional ticket, to travel in
any class, higher or lower than the entitled one.

In such cases , double the fares for 250 kms. should be calculated proportionately
on the basis of the concessional fare charged by the railways for the entitled or the lower
class actually used and this amount deducted from the fare for the shortest route between
head quarters and the home town, calculated proportionately on the basis of the
concessional fare charged, The amount reimbursable to the officer will then be 3/4 th of
the balance.

18.  Government’s liability for the cost of railway fare between the Government
servant’s headquarters and his home shall be limited to the share of the fare by the
shortest route.
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A Government servant or his family members may travel by any route or half any
where on the way to or from the home town, but Govt. assistance shall be limited to its
share of the face by the shortest route calculated on a “ through ” ticket basis.

The reimbursement admissible in respect of persons whose home towns are
beyond the boundaries of the State will be calculated on the same lines subject to the
admissibility of the assistance upto the distance of 400 kms. beyond the boundaries of the
State.

When a Government servant or any members of his family performs the journey

by a longer route ( which is not the cheapest ) in two different classes of railway
accommodation beyond the first 250 km,s for example, partly by Il Class to which he is
entitled and partly by Ill class, the entitled Class rate will be admissible for the
corresponding proportion of the shortest or the cheapest route and the lower class rate for
the remaining mileage by such route.
Example :-If the total distance by the longer route is 600 kms. and that by the shortest
routs is 500 kms and if the Govt. servant concerned has travelled the initial 400 kms. by
Il class and the remaining 200 kms. by Il class, government’s share of the
reimbursement of the expenditure incurred in this case should be as follows :-

For person whose homes are within the State.

1) Mileage for which 111 Class fare will be admissible.
Distance actually traveled by 111 Class Total =400 X 500 =334 kms.

e K s

Total Distance by the longer route Distance 600 ( aprox) by the
shortest route.
2) Mileage for which 11 Class fare will be admissible.

Distance actually traveled by Il Class Total 200 X 500 = 167 kms.

____________________________________________ X e —————

Total distance by the longer route. Distance 600 kms. by the shortest
route

Since the entire cost of fares for the initial 250 kilometers is to be met by the officer, the
Govt.‘s share for reimbursement will be % th of 111 class fare for 334 kms. minus 250 i.e.
084 kilometers plus % th of Il class fare for 167 kilometers.

The reimbursement admissible in respect of persons whose “ Home towns “ are
beyond the boundaries of the State will be calculated on the same lines subject to the
admissibility of the concession for the distance upto 400 kms. beyond the boundaries of
the State.

19. The assistance may be claimed by presenting claims in T.A. Bills forms on the
usual certificates that the journeys were performed by the class of accommodation not
lower than for which reimbursement of fare is claimed.

20.  The Govt. servants should inform their controlling officers before journeys for
which assistance under these rules will be claimed are undertaken. The controlling
officers, should in each case satisfy themselves about the genuineness of the claim and
bonafides of the journeys performed by Govt. servant, before countersigning the bills for
Leave Travel Concession.

21.  Advances may be granted to Govt. servants to enable them to avail of he
concession. The amount of such advance in each case will be limited to 4/5 th of the
estimated amount of assistance admissible under these rules.
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Where the Govt. servant and members of his family avail themselves of leave
travel concession separately i.e at different times, there would be no objection to the
advance being drawn separately to the extent admissible.

The advance my be drawn for both the forward and return journeys of the Govt.
Servant and /or the members of his family at the time of the commencement of the
forward journey provided the period of leave taken by the Govt. servant or period of
anticipated absence of the members of the family does not exceed three months or 90
days.

Where an advance has been drawn for both the forward and the return journey and
later it becomes clear that the period of absence either of the Govt. Servant or of the
Govt. Servant’s family from the headquarters is likely to exceed three months or ninety
days, one half of the advance should be refunded to Govt. forthwith.

Govt. servants who are their own controlling officers for traveling allowance
purposes may sanction the advance to themselves. In the case of others, the sanction of
the controlling officer concerned would be required.

The advance in respect of temporary Govt. servants and their families will be
sanctioned subject to the production by them of surety of a permanent Govt. Servant.

The accounts of an advance drawn for leave travel journeys will be rendered after
completion of the journeys in the same way as for an advance of Travelling Allowance
on Tour.

The advance will have to be refunded forthwith if the outward journey is not
commenced within 15 days of the grant of advance.

The travelling allowance claim in adjustment of the advance drawn should be
preferred within one month of the completion of the return journey.

22. The concession is not admissible to a Government servant who has not
completed one year of continuous service on the date of the journey performed by him or
his family as the case may be.

23. A record of all assistance granted under these rules shall be suitably
maintained. In the case of gazetted officers, the record shall be maintained by the
Accounts Officer concerned, In the case of non gazatted staff, the record should be in the
form of entries in the Service Book or other appropriate service records and should
indicate the date or dates on which the journey or journeys to” Home town” commenced.
The authority responsible for the maintenance of service record shall ensure that on every
occasion a Govt. servant proceeds on leave which is entered in his service record, the fact
to whether or not be availed of the travel assistance under these orders is entered on that
record.

24, The following two certificates one from the Controlling Officer and the
other from the Govt. servant concerned should be submitted to the Audit authorities along
with the bills for leave travel concession.

Certificate to begivenby the Controlling Officer
Certified :-

(1) That Shri/Smt./kumari ( name of the Govt. Servant ) ..

.......................... has rendered continuous service for one year or more than on
the date of commencing the outward journey.
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*(i1) That necessary entries required under para 23 of the govt. resolution,
finance Department No. TRA 1163/2726/V dated the 23 rd October 1963 have been
made in the Service Book of Shri/Smt/Kumari .............ooooiiiiiiiiiiiiiiinee

(Signature and designation of the
Controlling officer)
*( For non gazetted officer only )

Certificate to be given by the a Government Servant.

(1) I have not submitted any other claim so far leave travel concession in
respect of myself or my family in respect of the block of two years........ .. &.oviiinn.
(i) I have already drawn Travelling Allowance for the Leave Travel

concession in respect of a journey performed by me/my wife/myself with ............
children. This claim is in respect of the journey performed by my wife/myself with
children none of who traveled, with the party on the earlier occasion.
(1ii) The journey has been performed by me/my wife with children to the
declared “ HOME tOWN  VIZ... ... .ie et e e e e e e e e
*(iv) That my husband/wife is not employed in govt. service.

That my husband /wife is employed in Govt. service.

And the concession has not been availed of by him/her separately for
himself/herself or for any of the family members for concerned block of two years.

* ( Deleted which is not applicable.) Signature of Govt. servant.

25 The expenditure on account of Travel concession should be debited to newly
opened detailed head “Travel concessions under the Sub-Head *“ Allowances, Honoraria
etc. ”subordinate to the appropriate Major heads of accounts.

26. These orders will not apply to persons who are :-

(1)  notin the whole time employment of Government.

(1i) paid from contingencies.

(1) eligible for any other form of leave travel concession.

(iv) All-India Service Officers serving in this State who are entitled to such
concession or officers on deputation to this State from the Government
of India.

(v) Staff borne on work charge establishment.

(&~ arg Fewiq Jafa e e . )
foam.

239



Sub :-Travelling concession to Govt. Servants during regular leave.
F.D.G.R.No. TRA 1163/2726/V dated 15" April ,1964.

Corrigendum :- Govt. is pleased to direct that for Rule 2 of the Schedule
appended to Govt. Resolution, F.D.No. TRA 1163/2726-V dated the 23 Oct.1963 the
following shall be substituted, viz :-

2. - Government servants whose “ Home ” are beyond 250 Kms from their
headquarters, shall themselves meet the entire cost of fares for the initial 250 Kms. on
each of the outward and return journeys. For the remaining distance ( over the initial 250
Kms.) Government will meet 75 % of the actual fares, the balance of 26 % being borne
by the Government servants.

For the purposes of this Rule, in the case of a Govt. servant whose “Home town”
is situated outside the State of Maharashtra, if the distance between the home town and
the nearest border of the State of Maharashtra exceeds 400 Kms., Govt.’s share of the
actual fares shall be admissible only upto a distance of 400 Kms. beyond the State border
on the outward journey, and the return journey shall be deemed to have commenced at a
point situated at a distance of 400 Kms .beyond the State border.

In every case, the journey should be to the “home ” and back but it need not
necessarily commence from or and at the headquarters of the Govt. servant, either in his
own case or in the case of his family. However, the assistance admissible will be the
amount admissible for the actual distance traveled, limited to the amount that would have
been admissible had the journey been performed between the head quarters and the
“home” of the Govt. servant.

The fare for the initial 250 Kms. of the journey, which is the liability of the Govt.
servant, will be the fare as shown in the railway fare tables, and not calculated as
appropriation of the fare for the total distance travelled.”

G.P.Patankar,
Under Secretary to Government.

G.R.F.D. No. FNR 1074/1068/F-1 dated 30.10.74 regarding family Planning
Programme/withdrawal of concession/Benefits Production of .....

Certificate

1) Certified that the size of the family of ...
as on 15™ August 1968 was.............. living children and that size has
not been exceeded.

OR

2) Certified that the size of the family of Shri/Smt..............

. ason 15™ August was ............ living children
and that size has not been exceeded.
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Note:- Certificate No. (2) is to be given in respect of Govt. Servants who had
more than 3 living children as on 15 August 1968.

Signature of the Signature of the
Controlling Officer Govt. servant.
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Sub:- Forteiture of right to travelling allowance,
If the claim is not preferred within one year.

Government of Maharashtra.
F.D.Circular No. FNR 1068-11451-112-VII dt. 20" January, 1969.

Circular :According to the second sub-para of Note 1 below Rule 39( b ) of Bombay
Financil Rules, 1959 ( inserted by Government Notification, Finance Department No.
FNR 1067-1180121-VII , dated the 22" March 1988 ), the right of a Government servant
to the travelling allowance including daily allowance, transfer travelling allowance,
conveyance allowance and permanent travelling allowance, shall be forfeited or deemed
to have been relinquished of the claim therefore is not preferred to the Head of Office or
to the Controlling Officer within one year from the date on which it accrues. In view of
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this, it is hardly necessary to re-emphasise the urgency of the drawl of such claims within
the prescribed time limit.

2. In this connection it is clarified that- ( 1 ) the orders contained in Government
Notification dated 22 nd March 1968 have no retrospective effect and apply only to
travelling allowance claims in respect of Jouneys / halts which arise on or after 22M
March 1968 ( ii ) the orders in question do not apply to claims on accounts of leave travel
concession ( iii ) the date of preferring the claim may be taken as ( a ) the date on which
the Government servant concerned prefere the claim to the Head of the Office or the
Controlling Officer and (b ) in the case of an officer who has been declared to be his own
Controlling Officer for travelling allowance purpose the date on which he presents the
claim at the treasury.

3. If the travelling allowance claim is not preferred by the administrative authority
oncerned for payment withn one year from the date of its becoming due it should not be
paid unless the reasons for delay are investigated in details by the authority competent to
sanction investigation of the claim under Rule 39 of the Bombay Financial Rules and a
specific sanction issued by it. If the investigation shows that the claim was not preferred
in time merely due to administrative delay and without adequate and cogent reasons
suitable action may be taken against the officer or officers concerned, so that such delays
do not recur in future

Finanace Department,
Sachaivalaya, Bombay 32. 27" March ,1969.

Part IV A-M.G.G. Sr.No. 107.

Constitution of India.

Amendment
1. These Rules may be called the Bombay Civil Services ( 9" amendment ) Rules
1969.
2. In the Bombay Civil Services Rules, the following shall be inserted as Rule 601 A

after the existing rule 601 :-

“ 601- A. The right of a Government servant to the travelling allowance,
including daily allowance, transfer travelling allowance, conveyance allowance and
permanent travelling allowance shall be forfeited or deeded to have been relinquished
if the claim therefor is not preferred within one year from the date on which it
accrues.”

By order and in the name of the Governor of Maharashtra,

N. N. Supe,
Under Secretary to Government.
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Sub:- Admistrative Staff College, Drawal of Pay and
Allowances by the Officers attending the training
programme.

GAD Resolution No. TRG, 1075, SC- VI dated the 11 th December , 1975.

In supersession of the orders contained in G.R.G.A.D. No. TRG 1063-SC dated
the 4™ October 1963 and Government Resolutions, GAD of even number dated the 10"
December 1958, 3" March 1964 and 24™ March 1964, Government is pleased to direct
that the following allowances will be admissible to the Officers, gazetted as well as non-
gazetted and the stenographers attending the training programmes of the Administative
Staff College held at Bombay /Pune or any other District Headquarers :-

1) Out of pocket allowance equal to 1/3 rd of normal D.A. admissible at
Bombay/Pune any other District Headquarter wherever the training programme is
conducted.

(2) Pay and other allowances equal to the amount they were drawing before
joining the programme.

3) Travelling Allowance as on tour except daily allowance. This T.A.not
admissible for the Local Trainees.

4) The officers are entitled to tantage allowance if they fulfil the conditions
mentioned in Bombay Civl Services Rules 348.

(5) No Permanent Travelling Allowance and or Conveyance Allowance will
be admissible to the officers attending the programme at Bombay / Pune /District
place during the period of training programme.

(6) The offices from districts or outside Greater Bombay who arrive at the
college on the previous day of the programme are entitled to out of pocket
allowance equal to 1/6 " of the D.A. admissible, on that day.

(7)  The Officers from Greater Bombay attending the training programmed in
Bombay are not allowed to stay in the college hostel but they are provided with
lunch and tea at the College mess. The officers from outside Greater Bombay are
provided with bed tea, breakfast, lunch and dinner at the College mess, and also a
room in the college Hostel.

The expenditure on account of lodging and boarding charges in respect of officers
whose salaray is paid from the Consolidated Fund of the State, will be borne by the
College. The expenditure on account of Pay and Allowance etc. of the officers should be
debited to the budget head to which their pay and allowances are normally debited.

This resolution issues with the concurrence of the Finance Department vide that
Department un-official reference No. 521/C/SER-5 dated the 9" December 1975.
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Sub:- Clarification regarding revised Travelling

Allowance Rules.

F.D.Circular No. TRA 1078/CR-615/SER 5 dated 12 th June, 1978.

Under Government Resolution, Finance Department No. TRA 1077/156 C/ SER 5
dated 11™ August 1977 provision of certain Travelling Allowance Rules and rates there
under have been revised with effect from 1 st August 1977. In the context of the said
Govt. orders, certain points about the application of the revised provisions of travelling
allowance are commonly raised . Govt is pleased to clarify such common points for the

guidance of all concerned, as under :-
POINT

1. If a Govt. Servant visits more than one
Outstation during his tour, whether grace
period is to be allowed for arrival and
Departure at each outstation.?

2. Whether Daily Allowance mentioned

in paras 15 & 11 of the G.R. is admissible
in addition to road mileage for journey
in owned or hired vehicle ?

3. Whether Daily Allowance for journey
Period, grace period and halts at different
places is to be calculated separately ?

4 Whether Daily Allowance for halt at
Different places where special rate of
Daily allowance is held admissible in one
Tour, is to be calculated separate ?

5. When are the provisions of para 16 of the
Resolution attracted ?
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CLARIFICATION

NO. Grace period is to be allowed
for departure from Head Quarters
and arrival at Head Quarters.

YES. Daily Allowance in addition to
road mileage is admissible, ever for
the journey period. Daily Allowance
is also admissible for journey in
Govt vehicle ( but no road mileage
or any incidentals are admissible )
NO. It is not be calculated separately
,but is to be calculated for entire
period of absence, including journey
period, halt at outstations and grace
period.

NO. Total halting hours at all special
localities are to be taken together for
regulation of Daily allowance as per
para 16 of the Govt. Resolution.

The provisions of para 16 are attract
ed, whenever there is an occasion to
visit a place where special rate of
daily allowance is admissible,
irrespective of whether the place is
visited from a ordinary place or
from a place where a special of
Daily Allowance is admissible,
because Daily Allowance for journey
period and grace period is
admissible only at ordinary rate on
all occasions.



6. What is “ Scheduled Tariff “Referred

to in para 12 of the G.R. ?

7. Whether and if so in what circumstances
is two times ordinary Daily Allowance
admissible for Delhi or any other
outside the State ?

10.

Whether ¥ bus fare provided for in
Bombay civil Services Rules 414(11)A
Is to be continued ?

Whether the Bombay Civil Services
Rule, 499 mentioned in the title of
Para 17 is correct ?

How is daily allowance for self and
family members to be regulated in
the case of transfer ?.

EEEEEEEEEE]

“Scheduled Tariff “ means the
Govt. approved rates of lodging
inclusive of boarding charges in the
Hotels approved by Govt./local
Authorities.

The employee has an option to
Daily Allowance at ordinary rate
or at the rates admissible at place
the place of visit plus 25 %. Two
times ordinary Daily Allowance is
the ceiling on Daily Allowances
which would apply where daily
allowance is claimed at the rate
admissible at the place of visit plus
25 %.

NO. It stands withdrawn as the same
was being allowed against incidental
charges and payment of incidential
charges has since been discontinued.

NO. It is a printing error, and the
rule should be read as 449.

Daily Allowance for self and
member of family is to be
regulated with reference to the
period spent in journey and by
applying the percentage scale of
Daily Allowance prescribed in
para 15 of the Govt. Resolution,

R.G.Lanjekar,

Section Officer, Finance Department.

Reference G.R. No. FD No. TRA 1777/CR1914/SER 5 dt. 17.2.1978.

Corrigendum : For the words “ one year  appearing in line 4 of the G.R. referred to
above, the word “ Six months * should be substituted.
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Sub:- Grant of free traveling Facility to Police Officers and men.
Home Dept. G.R.No. TRA 0680/ 6-POL- 5, Dt. 20. 4. 1981.

Read: Govt. resolution F.D.No. TRA 1180/CR-318/ SRL 5, dated 19" September
1980. Letter No. XVII /4242 / 11 dated the 31 st October 1979 from
Inspector General of Police, State of Maharashtra, Bombay.

Resolution :- The question of grant of free travel concession to Police officers and men
once in every two years, in modification of provision made in Rule 336 ( 1) of Bombay
Police Manual, 1959,Volume- | was under consideration of Government .In view of
Leave Travel concession facilities extended to all Government employees vide
G.R.F.D.No. TRA 1180/ CR 318/SER-5 dated the 9" September 1980 , Government is
now pleased to extend the leave travel concession facilities to all Police Officers and Men
on the lines contained in the aforesaid F.D.G.R.dated 9.9.80, once in every two years,
instead of once in three years as provided in rule 336 ( 1 ) of Bombay Police Manual,
Volume | ,1959.
These orders shall be effective from the date of issue.

Asstt. Secetary to the
Govt.of Maharashtra., Home Departme
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Sub:- Travelling Allowance Cancellation charge
in respect of unused tickets.

Resolution No. TRA 1157 ( S-7 ) dated 22" August, 1957.
Read :- G.R. F.D. No. 1922/33, dated 14™ April ,1948.

( 1 ) Substitute the following paragraph for paragraph 4 of the above Government
Resolution.:-

4. Air Passage :-As regards the deductions made by Air Transport Companies on
cancellation of Air Passages, it has been decided that when the cancellation of the
journey is solely in the inerest of public service or due to circumstances which were
unavoidable and beyond the control of the Government servant concerned, he may be
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reimbursed by Government.This reimbursement is restricted to such of the Government
servants as have been authorised by a competent authority to travel by air and the
amount limited to the net deducton made by the Air Transport Companies. The
Controlling Officer should certify an all such cases that the cancellation was in the public
interest or due to circumstances beyond the control of the Government servant etc.

( 1) Substitute the following for paragraph 5 of the said Government Resolution :-

5. Traveling by Air conditioned Accommodation on Railways :- In the case of
Government servants who are eligible to travel by air conditioned class, whether at public
expense or on payment of 3 pies per mile and who have actually bought Air conditioned
class ticket, reimbursement of the cancellation charges ( including charges for
reservation ) may be allowed, provided that the cancellation is solely due to official
reasons.

et

ACCOMPANIMENT TO GOVERNMENT RESOLUTION, FINANCE DEPARTMENT
,No. TRA 1157 ( S- 7) dated 22" August 1957.

*“ Government servants intending to travel on duty have to cancel their journeys at
times on account of other urgent public work, and in such cases if they have already
purchased the tickets they have to pay cancellation charges for the same. Government has
under consideration the question of reimbursement of such cancellation charges and the
following orders are issued in connection therewith,

2, Railway tickets :-Ordinarily the Railway authorities make a deduction of 10 per
sent of the value of the unused ticket on a claim to refund in respect of it, They are,
however, authoriesd to waive the deduction in certain circumstances and the Government
of India has presecirbed following procedure for Government servants claiming a refund
in respect of an unused ticket.The refunding authorities on Railways are authorized to
waive the 10 percent deduction In exceptional circumstances and in practice the
deduction would not normally be made in resect of a reservation cancelled two hours or
more before the departure of a train by a Government servant forced to take such action
for official reasons. As however, all railway reservations made by Government sevants
do not pertain to travel on Government business in a case in which an official journey is
cancelled under orders of a superior officer a certificate to that effect will be necessary if
the refunding authority is to consider favourably the relaxaton of the 10 per cent, rule.

3. In case where the 10 per cent deduction is waived as above, Government will
reimburse to the Government servant the reservation fee, if any paid for a berth.. If the
deduction is not waived, the cancellation charges will be reimbursed to the Government
servant should be restrticted to what it would be, had the officer booked his journey by
the shortest route, save in exceptional cases when the route actually adopted by the
Government servant is certified to be in the interests of public service.

4. Air passages :-As regards the deduction made by Air Transport Companies on
cancellation of air passages it has been decided that when the cancellation of the journey
is solely in the interests of public service the Government servant concerned may be
reimbursed by Government. This reimbursement is restricted to such of the Government
servants as have been authorized by a competent authority to travel by Air, and the
amount limited to the net deduction made by the Air Tranpost Company concerned.
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5. The travellig allowance rules do not provide for journeys by air conditional
coaches. No claim for refund of these charges can, therefore be entertained by
Government. The refund of these charges is a matter for the individual Railway to deal
with, and it is open to the Government servant concerned to approach the Railway
Administration direct for this purpose.

No refund of the “ Agency charges ” should also be made, as Government
servant who book his journey through a “ Travel Agent ” does so for his own
convenience.

6. These orders will have effect from 1 st April, 1948.
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Sub :- The General Provident Fund and the
Contributory Provident Fund Necessary checks of
admissibility of advances to subscribers.

Govt .Cir. GAD No., PFR 1061- J, dated the 9" October, 1961.

Sanctioning authority to see that no advance is granted unless he is convinced of
the applicant’s pecuniary circumstances and that the advance would be spent on object
specified in the rules/orders.
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Sub:- The General Provident Fund and the Contributory
Provident Fund...Advances from the P.F.Accounts
are Sanctioned only when the purpose for which the
advance is asked in genuine and is admissible.

Govt. Cir. GAD No. PFR -1061 J dated the 9" October ,1961.

It has been brought to the notice of Government by the Audit that in a certain
cases the competent authority for sanctioning an advance from the General Provided
Fund had not satisfied itself regarding the purpose for which the advance was asked for
and sanctioned the advance as a matter of course, completely overlooking the
Government orders contained in Govt, Resolution ,Political and Services Department No.
PFR 1053, dated the 7" August 1953. The irregular sanction of the advance from
Provident Fund has led to the Provident Fund account in this case being equated to a
more loan account ,to be drawn upon by the subscriber without reference to the rules.

2. It is very necessary that the sanctioning authority should see that no advance is
granted unless he is convinced that the applicant’s pecuniary circumstances justify it, and
that the advance will be expended on the object or objects specified in the rules/orders
under which the advance is admissible. Instructions to this effect are already there, in
Rule 14 (1) (a) of the Bombay General Provident Fund Rules and Rule 12(a) of the
Contributory Provident Fund Rules (Bombay ).

3. It, however, appears from the instance cited that Government orders are not being
followed invariably. These orders, if observed properly, should provide a check on the
improper use of Provided Fund amounts to the credit of the subscribers.

4, Since the careful regulation of advances from Provided Fund is in the interest of
subscribers themselves. All Secretariat Departments and Head of Departments including
all authorities who are competent to grant advances under the Fifth Schedule (Rule 14)
(Rule 12') of the Bombay General Provident Fund Rules are again Contributory Provided
Fund Rules (Bombay) requested to see that advances from the Provided Fund Accounts
are sanctioned only when the purpose for which the advance is asked is genuine and the
advance is admissible under the order in force.

EEEEEEEEET]

Sub: Disbursement of Providend Fund money
to persons on behalf of minors.

GAD. Resolution No. PFR 1065-2516-J  Dt. 10™ August ,1965.

Ref. G.R. Political and Services Dept No. 1059-16199-1333 —J
dated 24™ June 1959.

In supersession of the orders issued in Govt. Resolution Political and services
Department, No PFR 1059-16199-1337- J dated he 24™ June 1959 ,Gouvt. is pleased to
direct that the payment of provident fund money payable from the Bombay General
Provident Fund or the Contributory Provident Fund ( Bombay ) to the extent of Rs.
5000/- ( or the first Rs. 5000/- where the amount payable exceeds Rs. 5000/-) on behalf
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of the minor (s) should be allowed to be made to his/their natural guardian or where no
natural guardian exists to the persons considered fit by the Head of Office to received
payment on behalf of minor(s) without requiring him to produce a guardianship
certificate. Persons receiving payment on behalf of the minor (s) should be required to
execute a bond signed by two sureties agreeing to indemnify Government against any
subsequent claim. The balance in excess of Rs. 5000/- should be paid in accordance
with the normal rules.

2. It is assential , however, in the absence of a natural guardian that there should be
adequate prima facie grounds for making payment to the person claiming it. Such ground
can exist only if he/she is shown by sworn declaration to be defacto guardian and his/her
bonafides have been ascertained. Even if a guardian has not yet been appointed by the
Court, if the minor and his property are in the custody of some person, such person is in
law a defacto guardian. The authorities make payment should therefore require the person
who comes forward to claim payment on behalf of the minor to satisfy them by an
affidavit that he is in charge of the property of the minor and is looking after it or that if
the minor has no property other than the provident fund money, the minor is in his
custody and care. The affidavit is to be produced addition to the indemnity bond with
suitable sureties.

These orders issued with the concurrence of the Finance Department vide its
unofficial referene No 6860/1284 VI, dated the 19™ July 1965.

D.S Kasbekar,
Under Secretary to Government.

EEEEEEEEEE]

Sub:- Disbursement of Provident Fund money
to persons on behalf of minors.

GAD G.R.No. PFR 1067-66144- J 2 dated 16 th November ,1973 .

Read : Govt. Resolution dated 10.8.65. office memorandum No, F-35 (3) E-V.67
dt. 11.7.67, and No. 35(3) E-V-67 dt. 29.7.68 from the Govt. of India, Ministry of
Finance ,New Delhi.

According to Govt.Resolution, GAD No. PFR 1065-2516 J dated the 10™ August
1965, payment of Provident Fund money payable from the Bombay General Provident
Fund or the Contributory Provident Fund ( Bombay ) to the extent of Rs. 5000/- ( or the
first Rs. 5000/- where the amount payable exceeds Rs. 5000/- ) on behalf of the minor(s)
should be allowed to be made to his/their natural guardian or where no natural guardian
exists the persons considered fit by the Head of Office to receive payment on behalf of
the minor(s) without requiring him to produce sureties agreeing to indeminify Govt.
against any subsequent claim. The question of prescribing a form for such a bond was
under consideration of Govt. for some time past. Govt is now pleased to direct that the
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Indemnity Bond should be in the form appended to this Resolution. The Indemnity Bond
should be executed on any durable plain paper. It should be signed by the obligator and
two sureties personally or by their respective constituted attorneys duly appointed by the
power of attorneys. It should be executed for and on behalf of the Governor of
Maharashtra by an officer duly authorised under article 299 (1) of the Constitution of
India. According to the orders in force it will be executed by a Secretary , Additional
Secretary, Joint Secretary or Deputy Secretary to Government vide S.No. 1 in
Government Notification, Law and Judiciary Department No. DD 1068-J dated the 26th
June 1971.

2. The stamp duty chargeable in respect of such Indemnity Bond has been remitted
vide Govt. order, Revenue and Forests Department No. STP 1067- 66144 N dated the
23" March 1973.

3. These orders issued with the concurrence of the Revenue and forest Department
and Finance Department vide unofficial reference No. 3767-72 —F-12 dated 11 th Janaury
1973.

K. R. Nilaver,
Section Officer, Govt. of Maharashtra.

EEEEEEEEEEs

Sub:- Deposit Link Insurance Scheme for subscribers
to the Provident Funds.

F.D.G.R.No. PEN-1776/CR 1230-76/SER-8 Dt. 24. 01. 1977.

Resolution :- Under the Deposit—Link Insurance Scheme introduced by Government
Resolution, Finance Department No. PEN 1775/144-75/S-2 dated the 31® March 1975,
the person(s) eligible to receive under the relevant Provident Fund Rules. Provident Fund
balance of a Government servant who dies while in service is/are entitled to receive an
additional amount equal to the average balance in the account during the three years
immediately preceding the death of the Government servant, subject to fulfillment of the
conditions mentioned therein. Certain issues regarding implementation of this scheme
such as whether Administrative Departments of the Mantralaya should make necessary
budget provision for payment under the scheme, authority competent to sanction the
amount and the procedure to be followed in this behalf were under consideration of
Government. Government is now pleased to direct that the Administrative Departments
of the Mantralaya should make necessary provision in the Budget Estimates for the
amount payable under the Deposit-Link Insurance Scheme to the eligible members of the
deceased Government servants under their administrative control. In cases where the
provisions made in the Budget for the Scheme are found to be inadequate, additional
funds should be made available either by reappropriation of savings, if any, under other
items within the same grant or by obtaining supplementary grants., In the cases where the
requisite fund cannot be made available from the sanctioned grants and it is not possible
to act till the supplementary grants are obtained, Contingency Fund Advance may be
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obtained. Formal concurrence of the Expenditure Priority Committee for withdrawal of
such advances from the Contingency Fund is not necessary.

2. Government is also pleased to direct that the Head of Office under whom the
Government servant was serving at the time of his death should be the sanctioning
authority and also the drawing and disbursing Officer for payment of the amount
admissible under the scheme. He should ensure that the Demand Numbers and Head of
Account to which the expenditure would be debited is invariably indicated in each
sanction. He should also see a copy of each sanction is invariably endorsed to the
concerned Administrative Department of Mantralaya.

3. Government is further pleased to direct that the following procedure for
sanctioning the amount and for its payment under the scheme should be observed,;

1) The person (s) eligible to receive the amount admissible under the scheme
should submit an application to the Head of Office under whom the Government servant
was serving at the time of his death;

i) Immediately on receipt of application the Head of Office should-
(a) furnish to audit information on —

1) Full name of the Subscriber,

i) Designation of the post held and class ( I, I, and I11) in which the post is
included.

iii) Name (s) of Nominee(s), if any, age and relationship,

(\9)] Details of family members /dependents of the subscriber.

(b) Obtain from audit (i) a certificate regarding the minimum balance and the
average balance in the fund of the deceased Government servant during the three
years immediately preceding the month in which his death occurs, ( ii )
information on item (a ) (iii ) above in respect of Government servants.

(c) ascertain from the concerned Administrative Department of the
Mantralaya the availability of Funds for payment;

(d) sanction, subject to the availability of funds but without obtaining separate
authorization from audit, the amount admissible under the scheme in favour of the
eligible person (s);

(e) draw and disburse the amount under intimation to audit.

4. A couple of points of doubt have also been raised in regard to the implementation
of the scheme. They have been clarified in the Annexure 1 appended to this resolution.
By order and in the name of the Governor of Maharashtra ,

S. M. Pisal,
Dy.Secretary to Government.
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Accompaniment to Government Resolution, Finance Department No. PEN-
1776/CR 1230- 76/SER-8 dated 24" January, 1977.

ANNEXURE - 1.
Point raised Clarification.
1) Whether the interest should be taken a) The interest credited to the
into account while determining the account of the subscriber should
minimum prescribed fund balance be taken into account to check
and the average balances for the that the minimum prescribed
purpose of additional benefit. Fund balance has been maintained.

b) The average balance for purposes
of the additional benefits should also
include the amount of interest upto the
month preceding the month in which
death occurs.

i) Different minimum limits for balance The post which a Government servant
in the accounts of the Government was holding at the time of death should
Servants have been prescribed. It is be taken for the purpose of minimum
not clear what limits should be applied balances in his account.

during the period of 3 years preceding
the date of death if a Government
Servant held post in more than one
grade during that period of 3 years,
i.e. if he had held post partly in
Column IV and partly in Column I11.
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Bombay General Provident Fund ( Second amendment ) Rules, 1981.
Dated the 10™ December, 1981.

Constitution of India :

No. PFR -1079 /25051-CR-34/XI11-A :- In exercise of the powers conferred by
the proviso to Article 309 of the Constitution of India, the Government of Maharashtra is
hereby pleased to make the following rules further to amend the Bombay General
Provident Fund Rules, namely :-

1. These rules may be called the Bombay General Provident Fund (Second
amendment ) rules 1981.

2. In rule 9 of the Bombay General Provident Fund Rules ( hereinafter referred to as
the “said Rules ) after sub-rule (3) the following sub-rule shall be added,
namely :-

“ (4) Notwithstanding anything contained in sub-rule (1), a subscriber shall not
subscribe to the Fund for the month in which he quite service unless before the
commencement of the said month his option to subscribe for the said month”.

3. In rule 10 of the said Rules, for sub-rule (4) the following shall be substituted ,
namely
“(4) The amount of subscription so fixed may be—

(a) reduced once at any time during the course of the year; or
(b) enhanced twice during the course of the year; or
(c) reduced and enhanced as foresaid:

Provided that, when the amount of subscription is so reduced, it shall not be less
than the minimum prescribed in sub-rule (1);

Provided further that, if a subscriber is on leave without pay or leave of half pay
or half average pay for a part of any calendar month and he has acted not to
subscribed during such leave the amount of subscription payable shall be
proportionate to the number of days spent of duty including leave, if any, other
than those referred to above ”

4. In rule 14 of the said rules, in sub-rule (1) in clause (a) for sub-clause (iv) and (v),
the following sub-clauses shall be substituted, namely :-
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“ ('iv) to meet the cost of legal proceeding instituted by or against the subscriber,
any member of his family or any person actually dependent upon him, the
advance in this case being available in addition to any advance admissible for the
same purpose from any other Government source.

(v) to meet the cost of the subscriber’s defense where he engages a legal
practitioner to defend himself in an enquiry in respect of any alleged a official
misconduct on his part .”
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Sub: Guiding principles for reimbursement
of Medical expenses to Govt.servants
for private treatment in emergent circumstances.

Public Health Department No. MAG 1081/4907/PH-9-A dt. 19.10.1983.

As per the existing orders, Govt. servant are entitled to free Medical attendance
for themselves and their family members at Govt. Hospitals. If they are required to incur
any expenditure for treatment in Govt. Hospitals, the same is held reimburse under
Maharashtra State Services ( then Medical Attendance) Rules, 1961, as amended from
time to time. Govt. servants are thus expected to take treatment in Govt. Hospitals only.
However, in the case of emergency, it may not always be possible from the patient’s
health point to view, to take him to Govt. Hospitals a distant place, and therefore has to
take treatment in private Hospital. In such cases, certain guidelines are being followed for
regulating the claims of reimbursement according to which the reimbursement is allowed
to the extent of the expenses that would have been incurred by a Govt. servant for
treatment in a Govt. Hospital, in consultation with the Director of Health Services and the
Finance Department. The amount of reimbursement admissible in such cases is less
compared to the actual expenses incurred by a Govt. Servant. The question of liberalising
the guidelines for reimbursement of medical expenses and specifying the emergencies ,
was under consideration of Govt. for some time past. Govt. is pleased to specify the
following ailments as emergencies ...

AILMENTS

0] Cardiac emergency/Cerebro-Vascular/Pulmonary emergency.
(i) Hypertension.

(i)  Tetanus.

(iv)  Diptheria.

(v) Accidents/Shock syndrome Cardiological and Vascular.
(vi)  Abortions

(vii)  Acute abdominal pains/intestinal obstruction.

(viii) Severe Haemorrhage.

(ix)  Gestro Enteritis.

(x) Typhoid.

(xi)  Come.

(xii)  Onset of psychiatric disorder.

(xii) Retinal detachment in the eye.

2. Govt. is further pleased to direct that the claims of medical expenses incurred for
indoor treatment tin private hospitals at a place where the govt. servant or his members of
family fall sick of the above ailments, should be regulated with reference to the Payslabs
indicated in col. No. 2 and at the rates mentioned in Col.3 of the Statement below.
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Sr.No. Pay (* see notes) Amount to be reimbursed.

1. Upto Rs. 1000/- p.m. 90% of the actual expenses.
2. Upto Rs. 1000/- to Rs.1500/- 85% of the actual expenses.
3. Rs.1500/- and above. 80% of the actual expenses.

*(as defined in a Rule 9(36) of the M.G.S.(Pay) Rules 1981 without the Dearness Pay.)
The reimbursement admissible according to the above rate will be subject to a
overall monetary ceiling of Rs. 10000/- in individual cases.
Note : Reimbursement of medical expenses shall mean the expenses on the treatment as
defined in Rule7 of the M.S.S.(M.A.) rules 1961, as amended from time to time.
However, the word ”Government Hospital” appearing in the said Rule should be replaced
by the words *“ Hospitals where the treatment is taken in emergencies” specified in Para 1
above.
3. The reimbursement of the expenses on” Hospitalisation ” which are included in
the actual expenses should be admissible subject to 10% ,15%.,and 20% of the
hospitalisation charges required to borne by the Govt. Servants should not be less than
50 % of the Nursing Home Charges. which are Generally levied in Govt. Hospitals. If
they are less , the amount of reimbursement of hospitalisation charges should be equal to
the actual expenses on hospitalisation minus 50% Nursing Home Charges recoverable in
Govt. Hospitals. The present rates of Nursing Home charges in Govt. Hospitals are as
under :

Pay ranges of Govt.Servant. Mofussil area Rs. Per day. City area Rs.per day.
Upto Rs. 300/- No charges No charges.

Rs. 301 to Rs.500 400/- 2000/-

Rs. 501 to Rs. 1000/- 1000/- 4000/-

Rs. 1001 onwards 1200/- 9000/-

4, The scale prescribed in para 2 above should also apply for reimbursement of

the cost of medicines purchased from the market for the emergency treatment on the
ailments specified in para 1 above. Irrespective of whether they are in the list of the
admissible medicine or not .The cost of appliances should however, be allowed only in
respect of the appliances, which are held reimbursable, on prescription from the
Authorised Medical attendant of a Govt. Hospital, under M.S.S.(M.A.)Rules 1961 as
amended from time to time.

5. The above principles should also apply for regulating the claims of
reimbursement of govt. servants, who or whose family members fall sick of any of the
above ailments/diseases, classified as emergencies in para 1 above, at on outstation, while
on duty or on leave except for the illness abroad.

6. Govt. is further please to direct that if a Govt. servant happened to fall sick of any
of the emergencies listed in para 1 above while on duty, and if any of the nearest relatives
are required to attend on him at that place, the travelling expenses on account of Rail/Bus
fare by he class of accommodation admissible to Govt. Servant, plus daily allowance at
the rate of admissible to the Govt. Servant at that station for a maximum period of 5 days,
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shall also be paid in the form of T.A. to the Govt. Servant from the office where he is
working . This concession should be restricted of the maximum to two nearest relatives,
The period of Hospitalisation of the Govt. Servant shall be treated as leave due and
admissible, for which an application from the concerned Govt. servant may be obtained.
7. Govt. is further pleased to direct that the Head of Departments listed in Appendix
Il of the M.C.S.(General Condition of Service) Rules, 1981 should be authorised to
sanction the reimbursement of medical expenses, under these orders to their subordinates
staff, in consultation with Dy. Director of Health Services, of the respective Regions. The
cases of reimbursement in respect of the Head of Departments should be decided by the
Administrative Departments concerned.

8. The emergencies, which are not covered by the categories enlisted in para 1
above, should be referred to Govt. in the Public Health Department through
Administrative Department concerned.

9. The full reimbursement of the Medical expenses on account of treatment for
Cancer in “Tata Hospital ” Bombay, admissible under G.R.U.D.and P.H.D. No. MAG
1071/ 7827 P dated the 25™ August 1971 should continue.

10. These orders should also apply to pending cases. The cases already decided
should not be reopened.

(81T >~ T AT T T T T T JERT AT TEaT . )

Sub:- Simplification of the existing procedure for
reimbursement of Medical expenses admissible
under the Maharashtra State Services
(Medical Attendance) Rules,1961.

Public Health Dept. No. MAG 1084/116/PH 9-A dt. 21.7.1984.

Under Maharashtra State Services ( Medical attendance ) Rules, 1961 as amended
from time to time, a Government Servant is eligible to claim reimbursement of medical
expenses incurred by him on his own treatment or the treatment of the members of his
family, on the advice of the Authorised Medical Attendant,. provided the procedure
prescribed therein is followed. According to the existing procedure, the Govt. Servant has
to apply for claiming reimbursement of medical expenses alongwith Certificate “A” in
case of patients who are not admitted to the Hospital for treatment, and certificate “B” in
the case of patients who are admitted in the hospital for treatment . He has to obtain
certificate “A” or “B” as the case may be, and also get the bills, vouchers for the
expenses incurred, countersigned by the authorised medical attendant, in the
Governtment Hospital. Thereafter he has to submit his claims for reimbursement
alongwith the application giving details of the amount claimed together with necessary
bills, vouchers in support of his claim duly countersigned by the Authorised Medical
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Attendant, to the Controlling Authority, who, on verification, admits the claim of
reimburses the amount after satisfying himself that the claims are admissible under the
rules. This process is time consuming and sometimes delay the reimbursement of the
expenses incurred by the Govt. servant. The question of simplifying the existing
procedure was under consideration of Govt. for some time past. Govt. is pleased to direct
that the existing procedure to reimbursement of medical expenses under the Maharashtra
State Services (Medical Attendance) Rules, 1961 should be simplified as detailed below:-

1) Essentiality Certificates ”A” and “B” should be modified as per the revised forms
appendd to this resolution.

2 The Authorised Medical Attendant shall issue the certificate, in the form “A” or
“B” as the case may be, with all the details mentioned therein, duly filled in, at
the time of prescribing the medicines/appliances which are not stocked in the
Hospital for supply to the patient.

3 On the basis of the certificate the Govt. servant may purchase medicines /
appliances from the market and submit his claim in the application form appended
to this Resolution , alongwith Certificate “A” or “ B” as the case may be
together with vouchers directly to his Controlling Officer. The vouchers are not
required to be countersigned by the Authorised Medical Attendant.

4) On the basis of the certificate " A” or * B” as the case may, issued by the
Authorised Medical attendant and the vouchers submitted by the Govt. Servant,
the Controlling Officer shall satisfy himself that the claims are admissible under
the rules, and the medicines purchased are according to the certificate given by
the Authorised Medical Attendant. Thereafter the Drawing and Disbursing
Officer of the Department/Office should submit the claim, duly countersigned by
the Controlling Officer to the Treasury Officer concerned or the Pay and
Accounts Officer, Bombay, as the case may be for authorisation of payment. In
respect of self Drawing and Disbursing Officer,Bombay as the case may be, for
authorisation of payment. In respect of self drawing and Disbursing Officer, he
should submit the claim directly to the Treasury or Pay & Accounts Officer,
Bombay as the case may be..

2. It is necessary for the Govt. servant to use separate form for each patient and
submit the claim accordingly after observing the procedure referred to in the proceeding
para.

3. All other rules regarding reimbursement of medical expenses, as contained in the
Maharashtra State Services ( Medical Attendance) Rules,1961 as amended from time to
time shall remain in force.

4, These orders shall take effect from 15 th August 1984 and shall remain in force
on experimental basis for a period of 2 years.

5. The claims pertaining to the period prior to 15 th August 1984 preferred in the old
forms, should be admitted under the provisions of the Maharashtra State Services
( Medical Attendance ) Rules,1961 as amended from time to time.

feam .
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APPENDIX ‘A’

Cerificate granted to Shri /Smt./Kumar/Kumari.............coooviiiii i e
Wife , Husband / Son / Daughter / Mother / Father / Sister of Shri/Smt. .........................
............... eMpPloyed INThe.. ... e

CERTIFICATE "A™

( To be issued in the case of patients who are not admitted to hospital for treatment )

@ that the patient has been wunder treatment at..................ccooiiiiiiiiiiiinnnn,
.................. hospital / my consulting room and that the under mentioned medicines
prescribed by me in this connection were essential for the recovery / prevention of serious
deterioration in the condition of the patient. The medicines prescribed are, included in the
category of medicines which are re-imbursable under G.R.No. MAG 1068/60511/(a)-P
dated 11 the February 1971, MAG 1068-60511/(a)-P dated 29" April 1972 and G.R.No.
MAG 1072-60072/S dated 24™ September 1973 and are not stocked in the

Name of the Hospital
For supply of patients and do not include proprietary preparations for which cheaper
substances of equal therapeutic value are available for preparations which are primarily foods,
tonics or disinfectants.

Sr.No. Name of Medicines/ Quantity per day. Total quantity
Appliances and their required.
Category No.

1.

2.

3.

4.

5.

6.

(b) that the patient is /was suffering from............... and is/was under my treatment
from......cooooiiiiiiin 10

© that the patient is/was not given prenatal or postnatal treatment.

(d) that the X ray, laboratory tests, etc. for which an expenditure of Rs.......... was incurred
were necessary and were undertaken on my advice
AL ( Name of the hospital or laboratory)

©) that the patient did not require/required hospitalisation.

Name, Signature and Designation of the
Medical  Officer/Name of the hospital
/Dispensary, etc to which attached and stamp.
Place:
Date :
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ANNEXURE" B "
Certificate granted to Shri / Smt./Kumar/KUumari/ .............ccooiiiiiii i e e e
Wife / Husband / Son / Daughter / Father / Mother / Sister of Shri/Smt............cooooiiiiiii i,
.................. EMPIOYEA N TNB. ..o
CERTIFICATE " B "

( To be issued in the case of patients who are not admitted to hospital for treatment.)

( To be signed by the Medical Officer in charge of the case of the hospital )

I PP hereby certify :
@ that the patient was admitted to hospital on the advice of / my advice
(b) that the patient has been under treatment at .............cccoeviiiiiiii i

( Name of Medical Officer and his Designation )

and that the under mentioned medicines prescribed by me in this connection were essential for the

recovery / preventation of serious deterioration in the condition of the patient. The medicines prescribed are
included in the category of medicines in G.R.No. MAG 1068/60511/(A —P) dated 11.2.1971, MAG 1068-
60511/(a) P dated 19.4.1972 and G.R.No. MAG 1072-60072/S dated 24.9.1973 of Annexure | /Annexure |1
/ Annexure 111 to his certificate and are not stocked in the

Name of the Hospital
for supply to patients and do not include proprietary preparations for which cheaper substances of equal
therapeutic value are available for preparations which are primarily foods, tonics or disinfectants.

Sr.No . Name of Medicines/ Quantity per day. Total quantity required.
Appliances and their
Category No.

1.
2.
3.
4.
5.

(b) that the patient is/was suffering from..................... and is/was under my treatment

from......coooiiiii, TO e,
(c) That the X-ray, laboratory tests, etc. for which an expenditure of Rs............ was

incurred were necessary and were undertaken on my advice at..............c.coveeeiennenes
( name of the Hospital or laboratory) )

Name, Signature and Designation of the
Medical Officer-in-charge of the case at the
Hospital and name of the Hospital and
stamp.

Place:

Date:
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(Annexure to Govt. Resolution, Public Health Department No.
MAG 1083/4119/PH-9-A dated the 27" August ,1984.)

Rules

@) This advance will be sanctioned to those Government servants who are
entitles to reimbursement of Medical expenses under MSS (MA ) Rules,
1961.

(b) The temporary Government servants shall be required to give two sureties
of permanent Government servants.

(c) If both husband and wife are Govt. servants, the advance will be sanction
one of them.

An advance will be sanctioned only for the purchase of appliances and costly

medicines which are reimbursable to Govt. servants under MSS(MA) Rules 1961

A Government servant along with his application for advance, is required to

furnish a certificate from the Government Hospital, tressing the necessity for

operation and probable expenditure which the Government servant has to incur on

purchase of appliances, medicines, etc.

Exception : Certificates from the authority of the concerned private hospital,

could also be accepted, provided it is accompanied by a certificate from the

Authorised Medical attendant in Government Hospital, to the effect that similar

treatment is not available in Govt. Hospital.

The advance will be sanctioned upto Rs. 10,000/- ( Now Rs. 1,50,000/- ) *or the

approximate cost on purchase of appliances, costly medicines etc. whichever is

less.

It will be the responsibility of the Head of Office to see that the advance has been

utilised for the purpose for which it was sanctioned.

@ The advance will be recovered within a period of six months from the date

of its sanction and shall be recovered from the reimbursement bill payable to the

Government servant.

(b) If the whole amount of the advance is not recovered from the

reimbursement bill, the remaining amount shall be recovered from the pay of the

Government servant or other dues payable to him in one single instalment.

If the advance is not recovered within the period of six months from the date of its

sanction, interest shall be charged at the minimum rate of interest payable on

House Building Advance.

Heads of Departments as mentioned in Appendix- Il in Maharashtra Civil

Services ( General Conditions of Services) Rules, 1981 should be empowered to

sanction the advance in accordance with the above rules.

* 2 : (A% 20 . -R00% =T AT NURGER SARM @A a6 HOE Sl e - )

EEEEEEEEEEs

334



Sub:- MEDICAL FACILITIES TO GOVT. SERVANTS
SANCTION OF AN ADVANCE FOR HEART
OPERATION & KIDNEY TRANSPLANTATION.

Health .D. Resolution No. MAG 1083/4119/PH 9-A dated 27. 8. 1984.

With a view to liberalising the guidelines for reimbursement of medical
expenses to Govt. servants in cases private treatment in emergent circumstances. Govt.
has specified certain ailments as emergency cases for the purpose of claiming medical
expenses for indoor treatment in private hospitals vide Govt. Resolution P.H.D.No. MAG
1081/ 4907 / PH 9 A, dated 19.10.1983. However, many a time, in major operations such
as Heart or Kedney, it becomes absolutely essential to purchase high cost appliances like
valves etc. These expenses are beyond the means of Govt. servants. The question of
sanctioning advance to Govt. servants for the above purposes , was therefore under
consideration of Govt. some time past.

2. In order, to give further relief to Govt. servants, Govt. is now pleased to direct
that an advance upto a limit of Rs. 10,000/- (Rs. ten thousand ) or the actual cost of the
appliances and costly medicines, whichever is less, may be sanctioned to Govt.servants,
in cases of Heart Operation or Kedney Transplantation, for purchasing them. The rules
for sanctioning the advance are contained in the Annexure to this Resolution.
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Sub:- Guidelines for reimbursement of medical expenses
incurred on medical treatment received abroad and
specialists treatment received in India.

P.H.D. G.R.No. MAG 1084/4157/CR-156/PH-9 A, dated 29" April ,1985.

No reimbursement is allowed to any person for medical treatment secured outside
India. The question whether such reimbursement should be allowed in certain cases was
under the consideration of Government for some time past. Taking into consideration the
guidelines prescribed by the Government of India in this behalf, Govt. is pleased to direct
that the following guidelines should be adopted in dealing with the cases relating to
reimbursement of medical treatment abroad and matters relating thereto:-

1. ) As a rule, reimbursement of the cost of medical treatment incurred abroad
should not be allowed.
i) In exceptional cases, necessiating treatment of a kind yet to be widely

established in the country and, wherein Govt. servants on medical advice choose to go on
their own for treatment abroad, reimbursement should be limited to the expenditure that
would have been incurred had such treatment been received in India at the Bombay
Hospital, Bombay. The question of reimbursement of air passage in such cases should not
be considered,

iii) The ailments identified by the Director of Health Services as being such
for which facilities for treatment in India are not yet widely established and which should
be considered for treatment abroad and consequent for treatment reimbursement as
mentioned in (ii) above, are mentioned below:-

1) Cadaver Kidney transplant:

i) Old Operated by-pass surgery cases ( in which the operation was done

abroad) needing revasealarization;

iii) Bone marrow transplant;

iv) Operative correction for high myopia cases;

V) Complex cyanote-Heart-Lesion and newly born infants suffering from
heart diseases;

2. The Medical Board contemplated in | para 1(ii) above shall be constituted under
the Chairmanship of the Director of Health Services, Maharashtra State, Bombay and
shall consist of the following members:-

1) Additional Director of Member Health Services ( Family Welfare,
Maternal Child Health and School Health),Bombay.

i) Director of Medical Educaton and Research, Maharashtra State, Bombay,

iii) Senior most Professor of Medicine, Grant Medial College, Bombay

iv) Senior most Professor of Surgery, Grant Medical College, Bombay.

Claims for reimbursement shall be made through the Head of the Department/
Administrative Department who shall refer all such claims to the Board. The Board shall
make specific recommendations regarding the justifiability and the disease is such as falls
within para 1(iii) above;
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1) The certificate shall be endorsed by the Director of Heath Services,
Maharashtra State, Bombay and sent to the concerned Administrative
Department/Head of Department who referred the case to the Board.

i) In he case of employees of the Govt.of India whose cases may be referred
to the State Board the Certificate should be endorsed by the Director of
Health Services,Maharashtra State,Bombay and forwarded to the Director
of Health Services, New Delhi for further action.

3. For purposes of reimbursement ,the schedule of charges as applicable for private
ward treatment at the Bombay Hospital Bombay as in force from time to time, shall be
adopted.

4, In respect of certain specialist treatments mentioned hereafter for which requests
are generally received for treatment abroad and for which treatment facilities in the State
Govt. Hospitals are still inadequate, the Govt. is pleased to permit that the State Govt.
Servants may avail themselves of the specialist treatment in the Hospital listed in para 5
below. In such cases reimbursement should be allowed in full as charges by the Hospital
concerned in which treatment has been taken in relaxation of the provisions contained in
Maharashtra State Services ( Medical Attendent) Rules, 1961 except the expenses on
travelling.

5. The following institutions have been identified as having facilities for Specialist
treatment in India as contemplated in par 4 above.

(@) Bye Pass Coronary Surgery:

i) Southern Railway Headquarters Hospital, Perembur, Madras.

i) Christian Medical College and Hospital, Vellore.

iii) K.E.M. Hospital, Bombay.

iv) Jaslok Hospital,Bombay.

V) Bombay Hospital, Bombay.

Vi) Kasturba Hospital,Bhopal.

vii)  Sree Chitrai Tirunal Institute of Medical Sciences and Technology,

Trivendrum.
(b) Kidney Tranplant :
i) Christian Medical college and Hospial, Vellore.

i) All India Institute of Medical Sciences,New Delhi.
iii) Post graduate Institute,Chaindigarh.
iv) Jaslok Hospital,Bombay
(©) Blood Cancer :
)] Tata Memorial Hospital,Bombay.
i) Cancer Institute, Adyar, Madras.
(d) Heart Surgery Cases :
i) Southern Railgay Head Quarters Hospital, Perambur,Madras
i) Christian Medical College and Hospital, Vellore.
iii) K.E.M. Hospital, Bombay.
iv) All India Institute of Medical Sciences, New Delhi.
V) Bombay Hospital, Bombay.
vi) G..B.Pant Hospital, Delhi.
vii)  Sree Chitrai Tirunal Institute of Medical Sciences  and
Technology, Trivendrum.
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viii)  Post Graduate Institute,Chandigrah.

iX) S.S.K.M. Hospital, Calcutta.

X) Kasturba Hospial, Bhopal.

Xi) Wadia Institute of Cardiology,Pune.
6. Government is further pleased to direct that no relaxation of the guidelines set
forth should be considered, unless specifically approved by the Govt. for special
dispensation.
7. The pending cases of reimbursement for treatment abroad and special surgical
treatment indicated in para 4 which may have been brought up for consideration of Govt.
on or after the 15" January 1985 & not finally decided by that date shall be regulated in
accordance with these guidelines.
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List of Equipments/Appliances accompanied to Govt.Resolution No. MAG
1086/4907/PH9 Dated 23™ June, 1988.

Sr.No. Name of Artificial Appliances.

Unilateral long leg brance without hip joint.

Hip joint with pelvic band.

Spinal Brace.

Unilateral short leg brace.

Shoe or Boot-Protective or aiding to paralaysed or weak leg.
Bilateral hip joint with pelvic band/weak leg.

Bilateral long leg Brace without hip joint.

Bilateral short leg brace

Lumb sacral or spinal support or Back support.

10. Taylor’s Brace.

©CoNOR~WNE

11. Milwaukas brace

12. Mermaid splint.

13. Postarior slab.

14. Carvical Brace four post.

15. Bigid Carvical Collor with head extension.
16. Carvical Collar.
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17.
18.
19.
20.
21.
22.

23

24.
25.
26.
217.
28.
29.
30.
31.
32.
33.
34.

35

36.
37.
38.
39.
40.
41.
42,
43.
44,
45,
46.
47.
48.

49

50.
51.
52.
53.

54.
55.
56.

57

58.
59.
60.
61.
62.

Dynamic Splint ( Aluminium )

Cock-up Splint ( Plain Aluminium).
Cock-up Splint ( Plastic) or long opponens.
Turn Buckle Splint.

Nuckle bender Splint.

Anterior knee Guard Splint.

Denis Brown Splint.

Conganital Talipus Equino Varus/Valgus Splint.
Short Opponens P.V.C. ( Plastic )

Knee Cage.

Long opponens with MP.FI. bar and finger.
Extension ( Plastic) Dynamio

Boot with C & E heal and arch support.

C & E Heal.

Arch Support.

M.T.Pad.

M.T.E.Raising.

T.Strap.

Sponge heal.

Wadge 1/8

Universal raising 1 ”.

Foot drop splint.

Below knee prosthetics ( P.T.B. Type prosthstics )
A.K. Prosthetics.

Aluminium adjustable above knee right splint.
Plastic shoulder abduction splint.

Plaster of Paris or Gypsona cast.

Modified shoes.

Below Elbow Prosthasis

Hooks.

Commetic Hand.

Splint for C.D.H.

Splint for Elbow

Above Elbow and below Elbow Prosthetics.
Corset.

Wheel Chair.

Protectics shoes with microcellular rubber without nails often with additional
gadgets like adjustable springs and rockers.
Crutches.

Walking iron with Plaster Casts.

Calipers.

Bracas

Artificial Limbs.

Heart Pace maker.

Pulse Generator.

Haemo Dyalists.

Inhaler.
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Sub :- List of items which are not admissible as per the
provisions of the Medical reimbursement Rules.

( A letter from the Accountant General ( Audit) Maharashtra vide
No.CASS. 111/ 2055 Police/96-97/257 dt. 2.5.97)

& TR O & . STRUHE 0%R1 /%% %0 /AN &R /U & § &l % .% Q0.

List of Items

1. Ponds Cold Cream. 2. Sanaitary pads.
3. Sugar free. 4, Kailasa Jeevan.
5. Water Berry’s Compound (Red ) 6. Baby Soap (Johnson)
7. Baby Powder ( Johnson) 8. Swaroop Kalp.
9. Latrin Pot. 10. Urine Pot.
11. Byres Tonic. 12.  Cobadex Tonic.
13.  Stress Cap. 14, Protinex.
15.  Tooth paste/brush. 16.  Shower to shower powder
17. 18.  Protinex Granules
19. Sweetex 20. Hepato globin.
21.  Active Clinic shampoo 22, Liv 52.
23. Sport powder 24. Parachute Oil.
25. Dettol. 26.  Alprovit.
27. Nives Cream. 28. Telephone charges, during

Hospitalisation.
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The tests carried out under the
Comprehensive scheme are :-

A) Blood CBC ( Complete Blood Count)
Blood Group.
ESR (Erythrocyte Sedimentation Rate).
Fasting Blood Sugar.
2 Hour Random Blood Sugar.
Lipid Profile.
Total cholesterol.
Triglycerides.
Phospholipids.
Liver Profile.
Bilirubin.
Total Proteins.
A/G Ratio ( Albumin/Globulin)
HDL /LDL/VLDL (High Density).
Lippoproteins/ Low Density.
Lippoproteins/Very Low Density Lippoproteins )
CPK (Creatinine Phespho kinase).
Renal Profile.
SGOT / AST ( Serum Glutamin
Oxaloacetic Transaminase/Aspailate Transaminase)
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SGPT / ALT(Serum Glutamin Trans
Phosphote/Alanine Transaminase )
Alkaline Phosphotase

LDH ( Lactic Dehydrogenase)
Prothromobin Time

Australia Antigen ( Hepatis — B )
Serum Sodium

Serum Pottassium

B) Urine Routine
BUN ( Blood Urea Nitrogen )
Urea
Uric Acid
Serum Creatinine
Serum Bicarbonates
Calcium
Phosphorous
C) Stool Routine
D) X-Ray (Chest)
E) ECG/ 2-D Echo/sress Test
F) Pap smear for ladies

G) Additional Test
1) G 6 PD (Glucose Dehydrogase )
2) Acid phosphatase for Gents/Ladies
3) Audiogram ( Ear Test)
4) Spiromatry ( Respiratory Capacity )
5) Sonography ( Any Mass Cyst Test )
6) Gynaecologist’s consultation
7) Ophthalmologist’s Consultation.
8)
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